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HEALTH,  ACCIDENT  and 

HOSPITAL  PROTECTION 

$37.50  per  week,  anytime  during  entire  year,  when 
Hospitalized  by  accident  or  sickness — $5.35  each  day 

Rejjeated  Hospitalization  Possible  During  Any  Year 
Every  Disease  and  Accident  Covered 

The  new  "Peerless-Hospital"  Certificate, 
also  provides,  when  not  Hospitalized — 

Weekly  Benefits  $25.00 

(Sickness,  Accident,  Quarantine) 

Medical  Fee,  up  to  25.00 

(For  Non-Disabling  Injuries) 

Special  Travel  Fee,  up  to  50.00 

(Expense  of  Notifying  Friends) 

Loss  of  Life  $1000  to  1500 

Loss  of  Hands,  or  Eyes, 

or  Feet  1000  to  1500 

Loss  of  Hand,  or  Eye, 

or  Foot  500  to  750 

All  of  the  Above  Protection  at  an  Annual  Cost  oi 
only  $34.00. 

TEACHERS  PROTECTIVE  UNION 

Home  Office:  T.  P.  U.  Bldg.,  Lancaster,  Pa. 


A  Fraternal  Benefit  Society  for  Teachers  Only 
$408,011.18  paid  in  benefits  to  Members  in  1941 
Over  SIX  MILLION  Dollars  paid  since  Organization — 1912. 


T.  P.  U. 

PROTECTS 

Before 

Hospitalized 

When 

Hospitalized 

After 

Hospitalized 


TEACHERS  PROTECTIVE  UNION 


Lancaster.  Pa. 


I  am  interested  in  knowning  more  about  the  "Peerless-Hospital" 
Certificate  and  its  complete  coverage. 


Name. 


Address- 
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W/h-ii  ilftilhix  uith  our  jJt  i-rthcm,  />/rrfsr  mfiilioii  the  Nalioiiiil  Secretary 


_  WHAT  BUILDING  AMERICA  MEANS 

TO  YOU . Miss  Secretary 

^^ach  month,  October  through  May,  you  receive 
C^a  thorough  digest  of  one  factor  of  importance 
in  the  American  scene,  such  as:  We  Consumers , 
Youth  Faces  the  World,  Civic  Responsibilities, 
Our  Jiat in -American  T^eighbors. 

Charles  a.  beard  says:  “There  is  more  inspira¬ 
tion  in  BUILDING  AMERICA  than  in  a  whole  armful  of 
books  I  could  mention — and  more  helpful  information.” 

Send  for  our  illustrated  booklet 

BUILDING  AMERICA 


2  WEST  45TH  STREET 


NEW  YORK 


HL¥S  TO  I 


E  R  E  IT  I  Sl^ 

The  Key  Source  of  Movies 
To  “HELP  WIN  THE  WAR” 

★  CIVILIAN  DEFENSES 

★  PROTECTIVE  SERVICES  ★ 

★  CHILDREN  AND  THE  WAR^ 

★  UNITED  NATIONS  AT  WAR  ★ 

One  Central  Rental  &  Sale  Service  to 
Save  You  Time  &  Correspondence  1 

FILMS  from  U.  S.  A..  Britain. 

Canada.  U.  S.  S.  R..  China,  ale. 

Write  NOW  ior  FREE  COPY  oi  16MM  Catalog 

"Mol'ies  to  Help  Win  the  War" 

BRANDON  FILMS  jgS  TSfeS 

When  dealing  wHh  our  adierthers. 


SEND  FOR  CATALOG  NO.  120  OF 

FOLDING  TABLES 


Cafeteria  -  Banquet  •  Library 
Study  -  Round  -  Tennis,  etc. 


SOLD  DIRECT  TO  YOU 

e 

No  Salesmen  Will  Call 
No  Obligation  to  Buy 


Get  Acquainted  Vt^th  Us 
MONROE  CO.  •  20  Church  St.  •  CoUax.  Iowa 

please  mention  the  National  Secretary 
6 


1 


OfJveriisin^ 

MARGARET  V.  KERNAN 


Advertising  Msnsgsr 
Municipal  Building.  Salem.  New  Jersey 


We  are  confident  that  advertising  in  the  NATIONAL  SECRETARY  affords  a  greater 
opportunity  for  service  between  the  school  secretaries  and  the  companies  conducting 
business  with  schools  than  ever  before  because: 


1.  This  is  an  excellent  means  of  keeping  the  contact  with  the  school  in  a  very 
economical  way  when  personal  visits  may  be  reduced.  We  suggest  they 
use  advertising  space  in  the  NATIONAL  SECRETARY  to  direct  a  defin¬ 
ite  message  to  school  purchasers,  thereby  saving  the  tires  of  their  com¬ 
pany  representatives’  cars. 

2.  Our  school  secretaries  are  urged  to  bring  each  advertisement  to  the  at¬ 
tention  of  the  person  in  the  school  system  who  would  be  interested  in  pur¬ 
chasing  the  merchandise  you  have  advertised. 

The  NATIONAL  SECRETARY  is  published  three  times  a  year — October  first,  Feb¬ 
ruary  first  and  May  first.  Our  same  low  rates  are  continued.  For  the  year  1942-43 


the  following  net  rates,  per  issue,  are  quoted: 

1.  Two  entire  pages,  middle  pages,  x  1%"  $50.00 

2.  An  entire  page,  outside  back  cover,  4%"  x  7 %"  .  $30.00 

3.  An  entire  page,  4%''x7%"  . $26.00 

4.  A  half  page,  4%"  x  3%"  .  $15.00 

6.  A  quarter  page,  2%"  x  3%"  $10.00 


6.  A  reduction  of  $5.00  is  given,  at  this  time,  with  the  placement  of  your  advertising 
order  in  the  three  issues. 

7.  Circulation — 3000  copies.  Size  of  publication,  6"  x  9",  48  pages. 


Secretaries  are  urged  to  mention  the  NATIONAL  SECRETARY  when  patronizing  our 
advertisers  in  order  that  they  may  have  some  concrete  way  of  knowing  that  their  ad¬ 
vertisements  paid.  I  shall  be  glad  to  send  further  information  and  to  answer  any 
questions. 

"~^"ad  u  a  Fi  7  IFvYrlm 

DIPLOMAS  AND  CERTIHCATES 
DANCE,  RECEPTION  AND  VISITING  CARDS 
ENGRAVED  STATIONERY  FOR  SCHOOLS  AND  COLLEGES 

norite  for  tamples  and  pricet 

J.  P.  STEVENS  ENGRAVING  CO„  Atlanta,  Ga. 


SCARCITY  OF  BOOKS  or 

SCARCITY  OF  DOLLARS? 

In  either  event  you  need 

HOLDEN  BOOK  COVERS 


To  Make  Your  Books,  Now  in  Use,  Last  Longer 


Springfield,  Massachuaetts 


'  P.  O.  Box  1929 


when  dealing  with  our  advertisers,  please  mention  the  National  Secretary 
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OFFICERS 


BETTY  ZIMMERMANN,  President 
Steuben  Jr.  High  School 
Milwaukee,  Wisconsin 

HELEN  K.  AITKEN,  Vice-President 
Herbert  Hoover  Jr.  High  School 
Glendale,  California 

ANNE  J.  CRITCHLOW,  Vice-President 
Etoard  of  Education 
Salt  Lake  City,  Utah 


ELEANOR  M.  OEARDEN,  Vice-President 
32  Spring  Street 
Springfield,  Massachusetts 

MILDRED  EARNER,  Recording  Secretary 
Board  of  Education,  P.  O.  Box  28 
Findlay,  Ohio 

SARA  MILNER,  Corresponding  Secretary 
Girls  High  School 
Atlanta,  Georgia 


MARTHA  PAINTER.  Treasurer 
State  Department  of  Education 
Jefferson  City,  Missouri 

EXECUTIVE  COMMITTEE 

VIRGINIA  A.  HALSEY,  Honorary  President 
Montclair  Public  Schools 


ALBERTA  B.  CORDIER,  414  Fourteenth  Street 
Denver,  Colorado 

GRACE  B.  HOLT,  Phoenix  Union  High  School 
Phoenix,  Arizona 

Editor 

ANNE  I.  CRITCHLOW,  Board  of  Education 
Salt  Lake  City,  Utah 


Montclair  Public  Schools 
Montclair,  New  Jersey 

treet  GRACE  CONSTANCE  KING,  John  Marshall  High  School 
Richmond,Virginia 

:hool  KATHERINE  E.  MITCHELL,  Pittsburgh  Public  SchooU 
Pittsburgh,  Pennsylvania 

Advertising  Manager 

Uon  MARGARET  V.  KERNAN,  Board  of  Education 
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Future' Professional  Training 

of  the  School  Secretary 

DR.  CLIFFORD  G.  HOUSTON 
Director.  Extension  Division.  University  oi  Colorado 


In  considering  personnel  in  any  organ¬ 
ization,  one  can  say,  “no  person  is  indis¬ 
pensable” — “one  man  is  as  good  as  an¬ 
other”;  or  one  might  take  the  attitude 
that  personnel  is  everything,  that  certain 
people  fit  into  certain  places  in  an  organ¬ 
ization  in  an  unique  way. 

I  believe  in  the  latter  philosophy  even 
though  I  realize  that  if  death  or  some 
factor  beyond  the  control  of  an  adminis¬ 
trator  removes  an  employee,  it  will  be 
possible  to  secure  a  substitute  or  a  “rea¬ 
sonable  facsimile  thereof.” 

Because  of  my  attitude  toward  per¬ 
sonnel,  I  believe  that  a  good  school  secre¬ 
tary  is  as  important  if  not  more  so  than 
any  other  employee,  instructor  or  other¬ 
wise,  in  the  school. 

A  good  school  is  an  organism  made  up 
of  finely  adjusted  parts  which  must  be 
correlated  at  all  times.  The  central  ner¬ 
vous  sytem  of  this  organism  is  the  office, 
including  as  it  does,  the  superintendent, 
principals  and  office  workers.  The  school 
secretary  plays  just  as  important  a  role 
in  this  central  nervous  system  as  anyone. 
She  helps  disseminate  information  and 
ideas  through  the  nervous  system  of  the 
school;  she  also  receives  these  stimuli  and 
transmits  them  to  the  principal  and  sup¬ 
erintendent  to  whom  she  is  directly  re¬ 
sponsible.  The  school  office,  therefore, 
is  a  nucleus  of  an  indispensable  aspect 
of  the  school’s  work.  In  schools  where  it 
does  not  operate  properly  this  fact  is  very 
obvious  and  everyone  suffers. 

Your  association  is  to  be  congratulated 
on  raising  the  standards  of  training  of 
school  secretaries.  You  should  recognize 
the  importance  of  the  work  which  you  do. 
Raising  the  standards  for  school  secre¬ 
taries  will  help  to  improve  efficiency  and 
personnel.  More  important,  however,  it 
will  increase  the  pride  and  satisfaction 
they  will  derive  from  doing  this  type  of 
work.  Incidentally,  all  of  this  will  even- 


Dr.  Clifford  G.  Houston 

tually  bring  about  an  increase  in  income 
for  people  in  your  field  of  work. 

Confidence  in  oneself  is  indispensable 
to  efficiency.  Office  workers  labor  at  a 
disadvantage  if  they  feel  inferior,  or  in 
any  way  lack  a  feeling  of  security.  School 
secretaries  sometimes  feel  that  they  are 
not  as  important  to  the  success  of  the  ed¬ 
ucational  enterprise  as  a  teacher.  One 
reason  for  this  is  that  they,  as  a  group, 
have  not  been  as  well  educated  as  some 
of  the  people  with  whom  they  work.  As 
you  raise  the’  educational  standards,  you 
will  increase  the  respect  which  you  and 
other  people  will  have  for  the  type  of 
work  which  you  do. 

There  is  another  good  reason  for  rais¬ 
ing  the  standards  for  those  in  your  area 
of  work.  Upon  every  person  rests  the 
responsibility  for  making  the  most  of  his 

(Continued  on  Page  26) 
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BETTY  ZIMMEHMANN 

The  week  spent  in  Colorado  is  now  a  cherished  memory.  The  gracious  and  hos¬ 
pitable  Denver  hostesses  prepared  for  our  every  need;  and  the  meetings,  both  busi¬ 
ness  and  social,  were  truly  inspirational.  We  have  returned  to  our  desks  with  re¬ 
newed  enthusiasm  and  zeal,  and  with  the  determination  to  “render  a  finer  and  more 
efficient  service  to  the  school  and  the  community.” 

The  change-over  of  long  established  habits  of  life  in  education  is  perhaps  most 
evident  to  school  secretaries.  Our  “over-embroidered”  hours  seem  to  demand  an 
unusual  amount  of  time  and  energy,  and  our  leisure  is  divided  between  first  aid, 
U.  S.  0.,  and  various  other  phases  of  civilian  defense  activities. 

Despite  this,  we  must  always  find  time  to  fulfill  the  obligations  to  our  profes¬ 
sional  organizations.  The  officers  and  executive  committee  members  of  the  National 
Association  of  School  Secretaries  have  all  been  given  additional  tasks  this  year  to 
cwitinue  the  work  begun  by  past  administrations.  Needless  to  say,  it  is  necessary 
also  for  every  member  to  give  her  full  support  to  our  organization.  Each  pf  us  must 
strive  in  every  possible  way  to  further  the  objectives  of  our  Association — service, 
recognition,  information,  and  fellowship. 

^  It  is  the  privilege  of  every  member  to  participate  in  all  the  activities  of  our 
group.  Plans  are  being  made  for  the  sectional  meeting  in  St.  Louis  in  February  and 
the  annual  meeting  in  Indianapolis  in  June.  It  is  hoped  that  a  large  percentage  of 
the  membership  has  already  made  plans  to  attend  one  or  both  of  these  meetings. 
The  exchange  of  ideas  and  discussion  of  problems  with  fellow  workers  from  all  sec¬ 
tions  of  the  United  States  is  most  interesting  and  helpful.  The  officers  are  always 
happy  to  receive  the  suggestions  of  the  members  concerning  these  meetings. 

For  those  who  found  it  impossible  to  attend  the  Denver  Convention,  due  to  addi¬ 
tional  work  or  inability  to  get  away  from  their  office  at  that  time,  detailed  descrip¬ 
tions  of  the  meetings  are  being  published  in  this  issue  of  the  magazine. 

I  am  truly  grateful  for  the  many  kind  expressions  of  friendliness  and  cooperation 
extended  to  me  as  your  new  president.  My  sincere  good  wishes  to  you  for  the 
coming  school  year. 


ASSIGNMENTS  FOR  1942-43 

Officers  mnd  Executive  Committee  Members 
Helen  Aitken,  Vice-President,  Director  of  Membership. 

Alberta  Cordier,  Executive  Committee,  Chairman  of  Professional  Study  Committee. 

Anne  J.  Critchlow,  Vice-President,  Editor  of  National  Secretary. 

Eleanor  Dearden,  Vice-President,  Chairman  of  Advisory  Council  and  Aifiliation. 

Mildred  Earner,  Recordins  Secretary,  Sectional  Membership  Chairman. 

Virginia  Halsey,  Honorary  President  and  General  Adviser. 

Grace  D.  Holt,  Executive  Committee,  Sectional  Membership  Chairman. 

Constance  King,  Elxecutive  Committee,  Assistant  Editor  of  National  Secretary,  Chairman  of  Elections 
Committee. 

Sara  Milner,  ^rresponding  Secretary.  Sectional  Membership  Chairman. 

Katherine  Mitchell,  Executive  Committee.  Assistant  to  Chairman  of  Advisory  Council,  Chairman  of  Dele¬ 
gate  Allotment  Convention  Money. 

Martha  Painter,  Treasurer,  Chairman  of  February  Meeting. 

Others 

Mar>’  Bowers,  Chairman  of  Indianapolis  Meeting,  June. 

Margaret  V.  Kernan,  Advertising  Manager  of  National  Secretary. 
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Return  to  Denver— Eighth  Annual  Convention 


D«nT*r.  Colorado — June  28  •  July  2.  1942 

FLORENCE  R.  STUBBS 
Danver.  Colorado 


Seven  years  ago 
in  Denver  in  the 
summer  of  1935, 
the  National  Assoc¬ 
iation  o  f  School 
Secretaries  held  its 
first  convention, 
adopted  a  constitu¬ 
tion,  and  elected  of¬ 
ficers.  Again,  this 
Florence  Stubbs  year,  Denver  was 

hostess  to  the  convention — the  eighth. 
From  the  five  or  six  delegates  outside  of 
Denver  who  were  present  in  1936  to  the 
sixty  who  attended  this  convention  is 
quite  a  far  cry.  Though  the  number  was 
not  as  great  as  we  should  have  liked,  it 
was,  we  feel,  a  very  good  representation 
since  conditions  were  so  unfavorable  for 
travel  this  year.  Denver  is  quite  distant 
from  the  large  centers  of  population,  tires 
were  too  precious  to  use,  and  the  uncer¬ 
tainties  of  the  future  made  many  others 
hesitate  to  spend  the  money  necessary  to 
come  so  far.  However,  we  hope  that  all 
those  who  did  take  all  these  things  into 
account  and  come  to  our  mile-high  city 
felt  repaid  for  their  efforts  and  took  away 
with  them  the  inspiration  and  good  fellow¬ 
ship  which  were  apparent  throughout  all 
the  meetings  which  were  held.  The  pro¬ 
gram  was  well  planned  and  the  contribu¬ 
tions,  both  from  those  outside  and  those 
within  our  own  group,  brought  much  stim¬ 
ulation  and  information  to  all  of  us  who 
attended. 

On  Sunday,  June  28,  registration  was 
held  during  the  day  in  Room  209  of  the 
Park  Lane  Hotel,  which  was  our  head¬ 
quarters  during  the  convention.  In  the 
afternoon,  commencing  about  2:30,  an  in¬ 
formal  reception  was  held  by  our  presi¬ 
dent,  Mrs.  Virginia  Halsey,  for  all  mem¬ 
bers.  Punch  and  cakes  were  served  and 
an  opportunity  given  to  all  to  meet  Mrs. 
Halsey  and  to  chat  with  her  and  other 
guests. 


Supper  and  Sightseeing 

Some  of  the  girls  attended  the  Vesper 
Service  of  the  N.  E.  A.  but  at  6  o’clock 
all  of  the  delegates  who  had  arrived  in 
the  city,  and  about  eighty  of  the  Denver 
girls,  drove  to  the  Lakewood  Country 
Club  for  the  buffet  supper  which  was 
given  to  all  national  members  by  the 
Clerks  and  Secretaries  Association  of  the 
Denver  Public  Schools.  It  was  a  lovely 
summer  evening,  and  the  view  from  the 
club  a  most  beautiful  one,  with  the  greens 
of  the  golf  links  in  the  foreground  and 
the  mountains  in  the  background.  With¬ 
out  too  much  delay  about  one  hundred 
and  twenty  of  us  went  into  the  big  lounge 
room  where  tables  were  set  for  groups 
of  ten  or  twelve,  and  where  one  long  table 
at  the  end  of  the  room  was  literally 
groaning  with  huge  platters  of  cold  tur¬ 
key,  beef,  pork,  ham,  luncheon  meats,  an 
enormous  mound  of  potato  salad,  deviled 
eggs,  cottage  cheese,  sliced  tomatoes,  and 
relishes  of  all  kinds.  The  first  and  last 
courses  were  served  at  the  tables,  but 
everyone  helped  herself  at  the  large  table 
to  everything  she  wanted  and  it  was  as¬ 
tonishing  to  see  how  quickly  all  the  food 
disappeared.  The  table  decorations  were 
bottles  "dripped”  with  vari-colored  can¬ 
dle-wax  and  grouped  in  threes  in  the 
center  of  each  table.  The  place  cards 
were  little  booklets  containing  a  greet¬ 
ing  from  the  Denver  group,  names  of 
committees  and  entertainers,  and  the 
menu.  During  the  supper  two  strolling 
singers  in  cowboy  costumes,  one  playing 
a  banjo  and  the  other  an  accordion,  kept 
everyone  amused  and  entertained  with 
western  songs.  After  supper,  Mrs.  Hal¬ 
sey  and  Miss  Rita  Putnam,  president  of 
the  Denver  Association,  gave  us  a  few 
words  of  greeting.  Then  everyone  made 
herself  as  comfortable  as  possible  and 
Gladys  L.  Bode  and  Margaret  Breuch  of 
Denver  took  us  on  an  “Arm-Chair  Tour 
(Continurd  on  Page  20) 
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ANNE  I.  CRTTCHLOW 


September  is  a  clear,  crisp,  red-gold,  busy  month  for  most  of  us.  Its  crispness 
spells  relief  from  the  drowsy,  sweltery  days  of  summer.  Its  red-goldness  fills  us 
with  an  abandoned  adoration  of  the  beauty  of  nature  and  a  desire  to  cling  to  every 
atom  of  its  elegance.  The  sudden  busyness  of  September,  after  the  summer  vacation, 
makes  us  sense  keenly  the  physical  loveliness  of  the  month, — and  we  sometimes  chafe 
in  the  wrong  belief  that  it  is  not  ours  to  enjoy. 

Letters  have  come  to  me  recently  from  all  parts  of  the  country  and  the  old  re¬ 
frain  is  “school  began  last  Tuesday  and  we’re  up  to  our  ears  in  work!”  Many  of  us 
have  added  responsibilities  because  of  the  war  effort.  Most  of  us  are  volunteering 
to  assume  additional  tasks  to  further  the  effort.  Leisure  times  will  be  fewer  and 
farther  between;  jobs  will  sometimes  be  more  hectic  and  will  seem  longer.  There  is 
work  for  us  to  do  and  we  secretaries  are  doing  and  will  continue  to  do  it  happily. 
There  is  a  great  possibility,  however,  that  in  these  grim  days  we’ll  forget  to  exercise 
our  bodies  and  minds  with  activities  that  are  not  related  to  our  work.  Shakespeare 
would  surely  have  written  today  the  words  he  made  The  Lady  Abbess  utter  long  ago: 

“Sweet  recreation  barred,  what  doth  ensue. 

But  moody  and  dull  melancholy. 

Kinsman  to  grim  and  comfortless  despair; 

And  at  her  heels,  a  huge  infectious  troop 
Of  pale  distemperatures  and  foes  to  life?” 

As  we  look  ahead  at  this  school  year  of  war,  we  remember  the  spirit  that  per¬ 
vaded  the  Denver  convention  and  we  hear  Connie’s  deep,  beautiful  voice  summing 
up  her  meeting  and  pledging  us  to  “concentration,  coordination,  and  consecration.” 
Let  us  this  year  concentrate  our  minds,  coordinate  our  efforts,  and  consecrate  our¬ 
selves  to  our  work  and  to  our  country.  But  let  us  not  forget  that  there  will  be  red- 
gold  days  in  every  month  for  us  to  look  at,  to  feel,  and  to  enjoy. 


Denver  was  at  its  peak  of  loveliness,  the  convention  was  an  inspiration  in  many 
respects.  It’s  nice  to  know  what  the  faces  of  so  many  names  look  like  and  to  realize 
again  and  anew  that  the  association  draws  into  its  ranks  girls  who  are  smart,  efficient, 
good-looking  and  charming. 

However,  in  spite  of  all  of  the  pleasant  aspects  of  the  convention,  I  came  away 
with  a  sadness  that  I  haven’t  yet  shaken  off.  It’s  that  sadness  that  comes  ultimately 
when  we  realize,  after  we  have  gone  through  an  experience,  that  things  will  never  be 
the  same  again.  No  matter  how  thrilled  we  are  about  the  future,  we  still  have  a 
hankering  for  the  sweet,  remembered  past. 

When  Virginia  handed  over  the  gavel  to  Betty  I  am  sure  there  was  a  tightening 
in  everyone’s  throat  and  we  all  applauded  with  our  hearts  and  hands  the  beautiful 
tribute  that  Florence  paid  her.  Louise,  Virginia,  Belle,  and  all  of  the  other  secretaries 
who  have  carried  the  torch  and  have  lighted  our  way,  we  salute  you!  We  give  you 
our  pledge  that  we  shall  carry  on  with  Betty  as  our  leader.  We  have  faith  in  the 
future,  even  as  you  did.  But  as  we  look  forward,  we  also  look  back,  depending  upon 
you  still  for  the  guidance  and  advice  that  only  pioneers  can  give! 
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Morale  Is  Womens  Work 

A  Review  oi  the  Round  Table  Discussion 

June  30.  1942 

CONSTANCE  KING,  Chairman 


Richmond. 

A  Parent’s  Viewpoint  of  the  Morale 
in  the  School  Office — Mrs.  William  Klet- 
zer,  President  of  the  National  Congress 
of  Parents  and  Teachers.  Morale,  like 
salvation,  has  become  a  spiritual  acqui¬ 
sition  for  which  all  civilized  mankind 
longs,  but  like  salvation  it  has  taken  on 
a  myriad  of  interpretations.  Calling  on 
us  for  “concentrated,  consecrated,  coordi¬ 
nated”  effort  in  the  months  of  struggle 
ahead,  Mrs.  Kletzer  said  that  the  school 
office  has  become  the  hub  through  which 
inter-school  contacts  are  projected  and  by 
which  the  unity  of  the  whole  is  achieved. 
The  secretary  who  can  truthfully  be  ack¬ 
nowledged  as  the  presiding  genius  of  the 
office  has  it  in  her  power,  then,  to  project 
to  a  marked  extent  her  own  morale  on 
that  of  the  school  in  which  she  works. 

Coordinated  effort  has  been  empha¬ 
sized  through  the  parent-teacher  assoc¬ 
iations  which  have  turned  automatically 
to  the  secretary — ^those  ambassadors  of 
goodwill — for  the  cooperation  essential  to 
the  successful  functioning  of  their  meet¬ 
ings  and  school  projects.  That  coopera¬ 
tion  firmly  established  in  the  past  is  reap¬ 
ing  its  reward  now  when  the  strategic 
location  of  public  schools  has  made  them 
centers  for  various  war  efforts  with  the 
added  hours  of  work  and  responsibility. 
Secretaries  who  know  the  potential 
neighborhood  teamwork  that  can  be  made 
available,  the  enormous  energy  that  can 
be  released,  have  it  in  their  power  to  or¬ 
ganize  the  new  activities  centering  in  the 
school  in  such  a  way  that  they  do  not 
place  too  great  a  burden  on  anyone  .  .  . 


Virginia 

In  each  of  the  war  activities  there  is  a 
place  for  parent  participation,  and  the 
secretary  who  reaches  out  sympathetic¬ 
ally  to  the  parent  she  knows  for  the  extra 
man  power  necessary  to  a  successful 
handling  of  these  activities  in  the  school 
is  exercising  her  job  of  public  relations 
in  one  of  its  best  aspects. 

Consecrated  effort  should  be  spent 
upon  the  children  with  whom  we  come 
in  contact.  The  one  thing  a  child  must 
have  is  a  feeling  of  security  .  .  .  Proced¬ 
ure,  worked  out  simply,  rehearsed  often, 
free  from  emotional  disturbances  caused 
either  by  novelty  or  confused  direction, 
and  thoroughly  understood  by  the  child¬ 
ren,  plays  an  important  role  in  building 
morale  in  children.  Morale  is  aided  when 
children  are  constructively  engaged  in 
behalf  of  the  war  effort,  as  in  salvage 
campaigns,  purchasing  war  stamps,  and, 
for  the  older  children,  a  study  of  first 
aid.  These  educational  experiences  will 
produce  stamina,  tough  fiber,  and  cour¬ 
age  in  the  development  of  future  citizens. 

Morale  that  you  give  is  more  impor¬ 
tant  than  the  morale  that  you  would 
receive  .  .  .  Because  of  your  relationship 
to  your  principal,  to  the  teachers  in  the 
school,  to  the  children  in  the  classroom, 
and  to  the  parents  of  the  community, 
you  have  a  great  opportunity  in  the 
months  that  are  ahead  of  you  to  build 
morale,  to  build  courage,  to  build  youthful 
citizenship.  This  is  your  challenge  .  .  . 
May  this  challenge  be  accepted  with  cour¬ 
age  and  met  with  wisdom. 

Morale  in  the  School  Office — Mrs. 
Grace  B.  Holt,  Phoenix,  Arizona  — 
Our  shortest  route  to  practical  pat¬ 
riotism,  is  to  put  ourselves  in  the  best 
physical  shape  at  once.  Slash  the 
national  sickness  budget,  free  hospitals 
and  medical  services  for  war  needs,  and 
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buy  bonds  to  furnish  supplies  and  muni¬ 
tions  with  the  money  we  will  save  by  sane 
living  and  sleeping.  A  sense  of  humor, 
immunity  to  propaganda,  sane  judgment, 
emotional  calm  and  social  consciousness 
will  help  us  to  keep  mentally  alert  to 
make  the  inevitable  adjustments  in  a 
changing  world.  The  true  secretary  knows 
that  even  in  war  time,  the  real  and  most 
vital  job  of  education  is  not  the  dramatic 
front-page  headline  material,  but  the 
steady,  continuous,  day-by-day  effort  that 
seeks  to  build  nondramatically  but  sound¬ 
ly  for  the  future. 

Among  the  problems  presented  by 
present  conditions  are  the  increasing 
number  of  high  school  pupils  whose  home 
ties  are  broken  by  military  or  industrial 
service. 

Strength  and  greatness  sometimes  de¬ 
velop  from  what  appears  to  be  disaster. 
Set  an  example  of  calm  composure,  keep 
up  to  date,  keep  up  your  contacts,  and 
keep  up  your  spirit.  Faith  and  ideals  are 
under  a  strain  but  they  are  necessary  if 
we  are  to  define  morale  as  a  ‘confidence 
in  one’s  ability  to  cope  with  the  future.’ 


Morale  in  the  School  Administrative 
Office — Miss  Marjorie  Wilson,  secre¬ 
tary  to  the  superintendent.  South  Orange, 
New  Jersey  —  Morale  in  the  school 
administrative  office  should  be,  an  es¬ 
prit  de  corps  made  up  of  zeal,  deter¬ 
mination,  and  a  devotion  to  duty.  In  an 
occupation  where  one  can  see  one’s  daily 
output  measured  in  actual  articles  pro¬ 
duced  as  in  a  factory,  it  may  be  fairly 
easy  to  measure  one’s  effectiveness;  but 
in  an  occupation  like  that  of  a  secretary 
it  is  not  so  easy.  Yet,  as  Dorothy  Dun¬ 
bar  Bromley  points  out  ‘feeling  effective 
is  the  key  to  happiness  in  any  sort  of 
work.’  Good  employer-employee  rela¬ 
tionships  are  more  apt  to  exist  under 
an  administration  which  has  won  the  con¬ 
fidence  of  its  employees  by  treating  them 
fairly  and  considerately  as  individuals 
and  recognizing  the  value  of  its  employ¬ 
ees’  suggestions.  The  school  administra¬ 
tion  secretary  plays  an  important  part 
in  the  morale  of  an  office  because  she  is 
often  the  person  who  passes  on  to  others 
the  confidence  and  consideration  of  an 
employer  or  employee.  Don’t  be  over- 


critical  or  peremptory  but  develop  sym¬ 
pathetic  understanding  and  cordial  rela¬ 
tions  between  the  administration  and  the 
staff. 

As  we  go  through  the  days  ahead  let 
us  be  conscious  of  the  fact  that  we  are 
engaged  in  a  highly  important  undertak¬ 
ing — the  education  of  those  children  who 
will  be  responsible  for  the  future  conduct 
of  our  national  and  international  affairs. 
Let  us  resolve  to  spare  no  effort  to  help 
in  this  undertaking,  however  indirect  our 
contribution  may  seem.  And  let  us  go 
forward.  Go  forward  with  our  courage 
high  and  our  devotion  undiminished  as 
we  face  the  future  with  those  with  whom 
we  are  working  side  by  side. 


The  School  Secretary’s  Contribution 
To  Morale  Building — Mr.  A.  M.  Walter, 
superintendent  of  schools,  Wyoming,  Ohio 
— In  recent  years  the  value  to  the  school 
in  general  and  to  the  superintendent  in 
particular  of  the  secretary  who  meets  vis¬ 
itors,  examines  and  prepares  the  mail, 
who  records  most  of  the  school  statistics, 
who  files  the  records  and  makes  out  re¬ 
ports  for  the  board  of  education  and  var¬ 
ious  state  and  federal  agencies  is  being 
more  generally  recognized  and  apprec¬ 
iated. 

The  secretary  who  is  building  morale 
is  the  one  who  has  the  ready  smile  of 
welcome  and  the  prompt  offer  of  assis¬ 
tance  to  greet  each  caller.  She  pays  many 
of  them  a  compliment  by  being  able  to 
call  them  by  name.  The  visitor  who 
spends  some  time  waiting  in  the  outer 
office  is  impressed  by  the  varied  types  of 
service  she  unhesitatingly  performs.  He 
notes  her  patience,  her  meticulous  atten¬ 
tion  to  good  order  and  detail,  her  pleas¬ 
ant  voice,  her  sense  of  humor,  her  good 
judgment  in  allocating  duties  she  could 
not  herself  perform,  her  tact,  and  her  un¬ 
questionable  loyalty.  When  he  leaves,  he 
carries  with  him  increased  confidence  in 
the  school  and  its  staff  of  teachers. 


Our  speakers  have  pointed  the  way. 
Let  us  maintain  and  steadily  raise  the 
standards  for  morale  we  have  already 
set  for  ourselves  by  concentration,  coord¬ 
ination  and  consecration. 
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The  School  Secretary’s  Adjustment 

to  Current  Emergencies 

Meeting  of  Delegates,  State  Chairmen  and 
Presidents  of  Local  and  State  Associations 


MaDRED  L  WAGNER 
Los  Angeles,  Celiiomis 


Attendants  and  delegates  at  the  N.  A. 
S.  S.  Convention  were  inspired  by  the 
constructive  and  vigorous  remarks  of 
Dr.  L.  John  Nuttall,  Jr.,  Superintendent 
of  Salt  Lake  City  Schools,  at  a  discus¬ 
sion  of  “The  School  Secretary’s  Adjust¬ 
ment  to  Current  Emergencies,”  on  Tues¬ 
day  morning,  June  30,  at  the  Park  Lane 
Hotel.  Introduced  by  the  Chairman,  Mrs. 
Helen  K.  Aitken,  Glendale,  California,  Dr. 
Nuttall  gave  sound,  specific  and  helpful 
advice  and  suggestions  to  the  clerical 
forces  of  school  systems  all  over  the 
country.  Said  Dr.  Nuttall: 

“Since  school  secretaries  are  just  like 
other  folk  there  needn’t  be  anything  un¬ 
usual  about  this  discussion  because  of 
the  people  involved.  There  is  a  unique¬ 
ness  of  social  function  in  being  a  school 
secretary,  and  the  performance  of  this 
peculiar  service  is  the  chief  justification 
of  the  field  of  work  you  do. 

“Most  people  find  that  when  they  have 
to  adjust  to  a  condition  they  need  to  un¬ 
derstand  it  first,  understand  it  and,  in 
turn,  its  own  background  of  conditions. 
That  background  of  the  current  emer¬ 
gency  consists  of  ten  years  of  economic 
depression,  followed  by  two  years  of  semi¬ 
prosperity,  and  then  a  war.  Y ou  have  been 
adjusting  for  about  a  dozen  years  and 
you  have  to  keep  on  adjusting.  That 
understanding  of  the  conditions  which 
we  call  this  emergency  has  in  it  a  num¬ 
ber  of  very  interesting  meanings  .  .  . 

“The  school  secretary  has  to  think 
about  adjusting  to  the  effects  of  the  war 
upon  the  people  she  works  for  and  with. 
Therefore,  understanding  the  war  is  just 
more  than  a  nersonal  feeling  of  ‘What’s 
it  all  about?’  You  never  learn  what  the 
emergency  means  to  you  in  your  present 
position  until  you  study  it  right  there. 
What,  for  instance,  does  it  mean  in  New 
York  City,  in  an  inland  city? 


“Let  me  appeal  to  you  to  think  about 
the  war  in  terms  of  the  people  with  whom 
you  work  and  with  whom  you  live  and 
whose  interests  you  are  trying  to  safe¬ 
guard.  Learn  the  meanings,  the  words, 
the  vocabularies;  study  the  ‘have-not’ 
nations,  which  give  us  the  key  to  the  cir¬ 
cumstances  under  which  we  now  work. 
You  need  to  know  in  terms  of  our  United 
States  this  expression  of  total  war.  We 
are  all  in  it  and  we  are  all  taking  part. 
Total  war  means  all  of  us#  and  our  first 
function  in  this  kind  of  war  is  to  see  that 
the  children  in  the  schools  receive  their 
education.  Your  responsibility  is  to  see 
that  schools  go  and  go  well,  and  that  not 
a  single  child  in  the  country  loses  faith 
in  America.  You  join  with  the  teachers 
in  fighting  to  keep  them  from  becoming 
frightened  and  disturbed  and  disloyal. 
You  have  a  responsibility  you  have  never 
had  before  in  the  making  of  life  worth 
while  for  every  child  you  see  in  the  halls 
or  in  the  yard — a  smile,  some  little  atten¬ 
tion.  That  is  part  of  your  job  now. 

“There  are  a  few  civil  duties  in  this 
emergency  which  carry  with  them  a  lot 
of  publicity  and  a  lot  of  the  so-called 
spectacular.  But  the  great  bulk  of  the 
things  that  have  to  be  done  are  not  of 
that  particularly  highly  publicized  type, 
and  school  secretaries  have  a  duty  now 
to  become  the  unknown  civilian  in  a  total 
war — behind  the  scenes,  out  of  sight, 
humble.  The  things  that  can  be  done  will 
center  around  the  school,  the  only  place 
in  the  United  States  in  which  are  repre¬ 
sented  all  the  people.  You  are  the  only 
group  of  secretaries  that  actually  work 
with  all  the  people  of  America  with  no 
discriminations  of  race  or  creed.  You  are 
in  a  unique  position  to  carry  out  respon¬ 
sibilities  which  no  one  else  is  in  a  posi¬ 
tion  to  carry  out. 

“One  of  the  major  responsibilities  of  a 
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L.  J.  Nuttall,  Jr. 


school  secretary  at  a  time  like  this  is  to 
maintain  charm  in  the  presence  of  pri¬ 
orities  and  rations!  Be  pleasing  to  people. 
This  is  no  time  to  neglect  your  personal 
care.  As  an  individual  you  need  to  dem¬ 
onstrate  how  personality  is  maintained 
during  these  uncertain  times.  Dress  is 
not  neglected;  it  is  made  attractive  by 
appropriateness,  style,  and  happy  wear¬ 
ing,  not  by  rare  materials  or  unavailable 
qualities.  Personal  care  and  grooming  are 
needed  more  in  a  world  in  which  there 
are  limits  to  the  articles  that  can  be 
used  to  make  you  attractive.  Shortages 
should  not  cause  any  remoi'se  among 
school  secretaries. 

“I  would  like  to  say  that  school  secre¬ 
taries  must  not  leave  the  word  ‘school’ 
out  of  their  title.  They  must  be  school 
secretaries,  which  means  that  they  are 
part  of  the  educational  process.  They 
need  to  understand  what  is  happening  to 
children  in  school;  they  should  watch  the 
psychological  process  of  learning.  I  ap¬ 
peal  to  you  to  make  that  the  second  item 
in  your  program  of  up-building.  You 
need  to  understand  the  purpose  for  which 
you  work  when  you  work  in  a  school.  Do 
not  study  skills  all  the  time — take  a  course 
in  psychology,  for  instance.  Do  not  put 


all  your  time  on  shorthand — you  need  a 
good  course  in  school  organization. 

“Sometimes  you  will  make  mistakes  and 
by  means  of  those  mistakes  you  will  re¬ 
main  human.  Such  mistakes  may  be  those 
of  judgment  or  skill  or  appreciation  or 
evaluation  or  ignorance.  Everybody  meet¬ 
ing  a  changed  situation  will  come  up 
against  things  he  does  not  know  he  cannot 
do.  There  is  generally  somebody  ever¬ 
present  to  tell  you  about  it.  Secretaries 
can  properly  have  that  experience  and  it 
will  happen  to  all  of  us  during  an  emer¬ 
gency.  I  appeal  to  you  to  realize  that  your 
growth  depends  upon  how  you  meet  the 
mistakes  you  are  inevitably  going  to 
make. 

“When  you  plan  your  professional 
growth,  and  it  is  essential  that  you  keep 
that  up  at  times  like  these,  keep  your¬ 
selves  alive  in  terms  of  general  back¬ 
grounds,  general  interests,  school  inter¬ 
ests,  and  specialized  skills  by  a  process 
of  continuous  growth.  You  will  grow 
faster  if  you  will  study  at  the  point  of 
weakness  instead  of  always  trying  to 
find  something  you  already  know  to 
study. 

“Each  of  us  becomes  significant  in  the 
terms  of  things  we  do  that  no  one  else 
does.  I  have  heard  people  in  your  group 
talk  about  ‘professionalizing’  the  school 
secretary.  To  create  a  profession  you 
must  have  not  only  your  members  but 
your  fellow  workers  do  four  things: 

“1.  Consciously  assume  that  your  work 
is  a  specific  service  not  performed  by  any 
one  else  so  that  society  really  depends 
on  you. 

“2.  Recognize  the  need  for  special 
training  for  this  service,  both  in  office 
skills  and  in  the  educational  field. 

“3.  Give  public  and  private  expression 
of  the  value  of  your  work  and  of  your 
pride  in  your  position. 

“4.  Hold  yourselves  as  a  group  to  place 
the  performance  of  your  task  above  your 
own  personal  satisfactions. 

“The  excitement  and  uncertainty  of 
war  times  should  not  be  used  as  an  ex¬ 
cuse  for  inefficiency  or  failure  to  grow 
in  service.  There  may  be  duties  you  have 
never  performed.  Don’t  back  away  and 
complain.  Learn  how  to  do  what  is  re- 
(ContinueJ  on  Pagv  )2) 
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MEMBERSHIP 

HELEN  K.  AITKEN 
Director  of  M«mb*nhip 
Lob  Angolos.  CalilomiB 

secretaries  throughout  the  United  States 
(16,000  in  number)  have  taken  out  mem¬ 
bership  in  this  professional  organization. 

It  has  been  definitely  concluded  that 
national  membership  is  too  big  a  project 
and  too  wide-spread  for  one  person  to 
handle  alone,  so,  under  the  direction  of 
the  general  membership  chairman,  three 
sectional  membership  chairmen  have  been 
appointed,  each  having  certain  states  as¬ 
signed  to  the  section  over  which  she  has 
charge. 

Each  of  these  three  sectional  chair¬ 
men  is  named  below,  and  the  states  in¬ 
cluded  in  her  particular  section  are  given, 
accompanied  by  the  name  of  the  1942-43 
State  membership  chairman.  In  states 
where  no  chairman  has  been  named  as 
yet,  the  respective  sectional  chairman  will 
take  complete  charge  of  membership  mat¬ 
ters  in  that  state  until  a  local  appoint¬ 
ment  is  made  by  her.  Individual  mem¬ 
bers  should  contact  the  state  chairman, 
or  if  no  state  chairman  is  named,  contact 
the  sectional  chairman  under  whose  name 
the  state  is  listed. 

The  enclosed  four-section  card  is  for 
your  use  in  renewing  your  personal  mem¬ 
bership.  In  addition,  you  will  notice  a 
membership  application  blank  has  been 
printed  at  the  close  of  this  article.  Please 
use  this  in  your  effort  to  secure  that  new 
membership!  Real  progress  can  be  made 
by  us  as  a  worthwhile  group  if  we  are 
all  willing  to  give  some  of  our  time  and 
shoulder  our  share  of  the  work  in  bring¬ 
ing  in  new  interest  and  membership  .  .  . 
What  about  starting  today? 

(Continued  on  Page  42) 


With  this  Octo¬ 
ber  issue  of  the 
National  Secre¬ 
tary,  a  four-sec¬ 
tion  membership 
application  card 
for  1942-43  has 
been  enclosed.  It 
is  the  hope  of  this 
Association  that 
you  will  fill  out 
this  form  as  soon  as  possible  and  send  it 
in  as  requested.  Then,  as  a  school  secre¬ 
tary,  please  take  time  to  read  the  rest  of 
this  article  and  lend  your  sincere  support 
in  furthering  the  growth  of  The  National 
Association  of  School  Secretaries. 

The  backbone  of  any  group  is  its  mem¬ 
bership,  and  an  organization  can  be  only 
as  strong  and  as  effective  as  is  the  in¬ 
terest  and  number  of  its  members.  To 
you  who  have  had  the  vision  to  apply  for 
membership  in  the  National  Association 
of  School  Secretaries  an  appeal  is  being 
made  that  you  personally  contact  others 
in  our  field  who  are  not  members  of  our 
Association  at  present,  and  urge  them  to 
join.  You  are  aware  of  what  the  National, 
in  its  eight  short  years  of  existence,  has 
done  toward  raising  standards  and  win¬ 
ning  justifiable  benefits  and  recognition 
for  school  clerks  and  secretaries  all  over 
the  country.  Won’t  each  one  of  you  take 
it  upon  yourself  to  interest  and  secure 
one  or  more  new  members  for  the  organ¬ 
ization  this  year?  By  so  doing,  we  could 
double  our  membership,  and  continue  each 
year  to  grow  through  this  method  until 
the  majority  of  the  school  clerks  and 


Helen  Aitken 


The  National  Association  of  School  Secretaries 
needs  your  support 
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Dear  Secretaries: 

Wouldn’t  it  be 
nice  if  this  column 
were  so  regularly 
used  by  all  our  as¬ 
sociated  groups 
that  we  could  get  a 
handclasp  in  each 
issue  from  all  the 

Connie  King 

tion ?  Then  we 
could  feel  that  the  lingering  warmth  of 
the  hand-clasp  at  convention-time  stays 
with  us  through  the  year. 

Now  that  many  of  us  are  getting  our 
first  check  after  the  summer  vacation,  I 
think  you’d  enjoy  the  following  question 
and  answer  from  the  Main  BULLETIN : 

“How  do  you  afford  such  long  holi¬ 
days?” 

“Easily!  One  month  on  the  sands  and 
eleven  months  on  the  rocks.” 

I  know  that  you  will  miss  the  capable 
leadership  of  your  former  editor  of  this 
column,  but,  if  it  is  any  consolation  to 
you — so  do  I!  Let  me  have  your  sugges¬ 
tions  and  news.  With  your  help,  we’ll 
continue  the  high  standards  set  by  my 
friend  and  predecessor,  Florence  Stubbs. 

Your  cub  reporter, 

Connie  King. 

Arizona  Acts 

A  clipping  from  the  GAZETTE  of 
Phoenix,  Arizona,  tells  us  that  Mrs.  Grace 
B.  Holt,  secretary  to  E.  W.  Montgomery, 
superintendent  of  the  Phoenix  Junior 
High  School  and  Junior  College,  has  con¬ 
tinued  her  work  in  public  relations  by 
making  a  talk  for  the  Business  and  Pro¬ 
fessional  Women’s  Club  of  that  city.  Mrs. 
Holt  gave  a  resume  of  her  convention 
talk  on  “MORALE  IS  WOMAN’S 
WORK.” 


Letting  no  grass  grow  under  feet,  Mrs. 
Holt  gave  a  detailed  report  of  the  con¬ 
vention  to  the  Phoenix  school  secretaries 
at  a  meeting  in  her  garden  patio.  A 
watermelon  feast  followed.  Organizer  and 
former  president  of  the  Phoenix  Associa¬ 
tion,  Mrs.  Holt  told  the  group  that  more 
than  140  secretaries  representing  20  dif¬ 
ferent  states  attended  the  Denver  meet¬ 
ing. 

Phoenix  Association  of  School  Secre¬ 
taries  elects  officers  at  its  September 
meeting.  LISTENING-IN  wishes  the  new 
officers  of  that  group  and  all  other 
groups  throughout  the  country  much  joy 
in  the  performance  of  their  duties  during 
the  coming  year. 


Caliiomia 

Los  Angeles’  president,  Bettye  Wells, 
hands  the  gavel  to  Helen  Bingham  for 
this  year  in  the  NEWSLETTER,  the  of¬ 
ficial  publication  of  the  Secretarial  As¬ 
sociation  of  the  Los  Angeles  City  Schools. 
Under  Miss  Wells’  administration  a  num¬ 
ber  of  projects  were  carried  through  to 
a  successful  conclusion;  i.  e.,  the  adoption 
of  rules  by  the  personnel  commission  for 
the  benefit  of  classifications;  securing  of 
salary  computation  charts;  participation 
in  In-Service  Training  Programs  (both 
regular  and  war  emergency);  cooperation 
with  other  groups  of  classified  service 
groups. 

County  secretaries  met  at  Pasadena. 
Doris  Rycraft  of  Burbank  High  School  is 
the  new  president. 

A  conference  group  of  junior  and  senior 
secretaries  from  secondary  schools  for 
the  discussion  of  secretarial  problems 
elected  Belle  Kuehny,  chairman  and 
Peggy  Chappie,  secretary. 

(Continued  on  Page  22) 
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RETURN  TO  DENVER 

(Contmufd  from  Ptge  12) 
of  Colorado”  with  colored  slides  showing 
the  beauty  of  our  state. 

Monday,  June  29,  all  of  the  delegates 
took  the  all-day  sightseeing  trip  through 
the  mountain  parks.  A  group  of  fifty- 
seven  left  the  Park  Lane  and  Albany 
hotels  in  sightseeing  buses  at  9:30  a.  m. 
for  this  scenic  trip.  Up  the  Lariat  Trail 
to  the  summit  of  Lookout  Mountain  and 
a  visit  to  Buffalo  Bill’s  grave  was  the 
first  part  of  the  trip.  The  Pahaska  Tepee 
Museum,  where  many  of  Buffalo  Bill’s 
trophies  are  kept,  proved  to  be  of  inter¬ 
est  to  the  girls,  many  of  whom  could  not 
resist  the  lure  of  the  western  souvenirs. 
Then  we  went  on  through  Bergen  park 
and  up  the  scenic  drive  to  Troutdale-in- 
the-Pines  where  a  delicious  mountain 
trout  luncheon  was  served.  Here  twenty- 
two  of  the  Denver  girls  joined  the  group 
for  the  luncheon — and  what  a  luncheon! 
What  trout!  From  Troutdale  the  buses 
went  to  Evergreen,  a  delightful  little  re¬ 
sort  town  nestling  in  the  mountains,  then 
on  down  through  Bear  Creek  Canon  to 
the  Park  of  the  Red  Rocks.  From  here 
the  eleven-nrile  drive  into  Denver  opened 
to  us  new  beauties  of  valley  and  plain 
and  we  all  returned  feeling  that  the  day 
had  been  a  perfect  one,  but  all  too  short. 

Monday  evening,  the  N.  E.  A.  Recep¬ 
tion  in  honor  of  President  Myrtle  Hooper 
Dahl  was  held  in  the  State  Capitol  Build¬ 
ing  with  Governor  Carr  in  the  receiving 
line  to  welcome  the  out-of-town  visitors. 
Many  of  our  group  attended  this  recep¬ 
tion  while  others  used  the  evening  in  any 
way  they  chose. 

Down  to  Business 

Tuesday  morning,  June  30,  the  Advis¬ 
ory  Council  Meeting  was  held  wdth  Miss 
Eleanor  M.  Dearden  of  Springfield,  Mass, 
presiding.  Matters  of  import  to  the  As¬ 
sociation  were  discussed  and  all  too  soon 
10:15  arrived  when  the  meeting  of  dele¬ 
gates,  state  chairmen,  and  presidents  of 
local  and  state  associations  was  held. 
This  proved  to  be  most  interesting  and 
Room  209  was  filled  to  capacity.  Mrs. 
Helen  L.  Aitken  of  Glendale,  Calif,  pre¬ 
sided  and  Dr.  L.  John  Nuttall,  Jr.,  Sup¬ 
erintendent  of  Schools,  Salt  Lake  City, 
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Utah,  spoke  on  the  subject  “The  School 
Secretary’s  Adjustment  to  Current  Emer¬ 
gencies.” 

Tuesday  afternoon,  a  round  table  dis¬ 
cussion  on  the  theme  “Morale  is  Woman’s 
Work”  was  the  order  of  the  day..  Miss 
Constance  King  of  Richmond,  Va.  was  the 
coordinator  of  the  meeting. 

Presidents’  Reception 

Tuesday’s  social  event  was  the  recep¬ 
tion  given  to  school  administrators,  and 
to  presidents  and  officers  of  the  various 
groups  of  teachers  who  were  attending 
the  N.  E.  A.  This  was  held  in  the  Silver 
Glade  Room  of  the  Cosmopolitan  Hotel 
and  about  three  hundred  attended.  Offi¬ 
cers  of  the  National  Association  of  School 
Secretaries,  looking  very  charming  in 
their  colorful  evening  gowns,  received  the 
guests  and  the  entire  occasion  proved  to 
be  one  of  the  most  delightful  affairs  of 
the  entire  week. 

Discussion  of  Questionnaire 

Wednesday  morning  saw  us  down  to 
business  again  and  from  nine  till  twelve 
o’clock  the  Conference  Discussion  Groups 
held  the  floor.  Miss  Florence  R.  Stubbs, 
of  Denver,  was  chairman  of  this  meeting 


The  Three  Presidents 


Louise  Henderson  Betty  Zimmermann 
Virginia  Halsey 


and  Miss  Anne  Critchlow,  of  Salt  Lake 
City,  was  coordinator.  Dr.  Clifford  Hous¬ 
ton,  Director  of  Extension  Work  and  Dean 
of  the  Summer  School  at  the  University 
of  Colorado  in  Boulder,  was  the  speaker. 
The  subject  was  “What  Should  be  the 
Future  Professional  Training  of  the 
School  Secretary?”  The  basis  of  his  talk 
and  of  the  discussions  following  was  the 
questionnaire  which  had  been  sent  out  to 
all  members  of  the  National  Association 
last  winter.  Each  member  attending  the 
convention  received  a  copy  of  the  tabula¬ 
tion  of  the  answers  to  the  questionnaire 
and  the  plan  is  to  send  every  member  a 
copy  this  fall,  as  further  study  is  to  be 
made  of  this  entire  problem.  Dr.  Hous¬ 
ton  seemed  to  sense  our  problems  acutely 
and  summed  up  sympathetically  the  hopes 
and  aspirations  of  our  group.  Following 
Dr.  Houston’s  discussion,  those  present 
were  divided  into  three  groups  for  further 
consideration  of  the  problem  of  training. 

Discussions  were  lively  and  the  time 
proved  all  too  short  to  really  give  every¬ 
one  a  chance  at  expressing  an  opinion 
on  this  vital  question  which  affects  the 
future  of  each  one  of  us.  The  consensus 
of  opinion  seemed  to  be  that  at  least  one 
year  of  university  work  should  be  the 
requirement  for  girls  who  would  in  fu¬ 
ture  become  school  secretaries. 

.4nnua1  Luncheon 

The  Annual  Luncheon  was  held  in  the 
Silver  Glade  Room  of  the  Cosmopolitan 
Hotel  at  twelve-thirty  on  Wednesday,  and 
about  two  hundred  sat  down  to  a  delicious 
luncheon.  The  table  decorations  were 
carried  out  in  the  Western  theme,  and 
the  centerpiece  on  each  table  was  com¬ 
posed  of  rocks,  pine  branches,  our  state 
flower,  the  columbine,  and  a  small  fig¬ 
ure  of  a  miner  panning  gold.  The 
souvenirs  were  plaster  casts  of  the  fig¬ 
ure  of  an  old-time  miner.  The  head  table 
bore  three  large  bouquets  of  columbines 
which  w’e  were  fortunate  enough  to  obtain 
in  the  mountains  nearby.  Mrs.  Halsey 
presided  at  the  luncheon  in  her  usual 
charming  manner,  Miss  Betty  Zimmer- 
mann.  President-elect,  gave  the  invoca¬ 
tion,  and  at  the  close  of  the  luncheon 
greetings  were  extended  by  Mrs.  MaBelle 
Spangler,  Chairman  of  the  Denver  con¬ 


vention  committee.  Governor  Ralph  L. 
Carr,  and  Dr.  Homer  W.  Anderson,  Presi¬ 
dent  of  the  American  Association  of 
School  Administrators.  The  address  of 
the  afternoon  was  given  by  Mr.  G.  A. 
Nicholson,  Special  Agent  in  Charge  of  the 
Denver  Field  Division  of  the  Federal 
Bureau  of  Investigation,  who  held  every¬ 
one  spellbound  by  his  rapid-fire  delivery 
of  some  of  the  exciting  and  interesting 
things  which  come  through  his  office 
daily. 

Red  Rocks 

This  is  one  of  Denver’s  newest  and  most 
interesting  attractions  as  it  has  been  con¬ 
structed  on  the  side  of  a  mountain  about 
eleven  miles  from  the  city  and  near  the 
little  town  of  Morrison.  One  huge  rock 
of  red  stone  forms  a  natural  sounding 
board,  and  two  others  of  equal  or  greater 
size  form  the  background,  while  in-be¬ 
tween,  cement  seats  have  been  built  up  a 
very  high  incline  to  accommodate  about 
ten  thousand  persons.  The  acoustics  are 
marvelous,  and  the  view  of  the  city  from 
this  height  is  something  long  to  be  re¬ 
membered,  especially  in  the  evening  when 
the  lights  of  the  city  come  on,  looking 
almost  like  an  inverted  bowl  of  the  starry 
heavens  above.  Splendid  arrangements 
for  parking  cars  and  for  unloading  pas¬ 
sengers  have  been  made,  and  the  drive 
there  and  back  is  a  very  easy  and  com¬ 
fortable  one.  The  pageant  was  given 
largely  by  the  pupils  of  the  Denver 
schools,  and  the  idea  carried  out  was  on 
the  theme  “Let  Only  Americans  Keep  the 
Watch  Tonight.”  The  growth  of  America 
from  east  to  west  was  portrayed  in  mus¬ 
ic,  both  vocal  and  instrumental,  by  two 
narrators,  and  by  the  hundreds  of  child¬ 
ren  and  adults  who  gave  a  colorful  por¬ 
trayal  in  costume  of  the  westward  trek 
from  the  days  of  the  Puritans  up  to  the 
present. 

Business  Meeting 

Thursday  morning  brought  us  to  the 
business  meeting  and  the  last  session  of 
the  convention.  The  first  order  of  the  day 
was  demonstration  and  discussion  of  prin¬ 
ciples  and  development  of  voice  improve¬ 
ment  through  recording.  Mr.  Gerald  Will- 
(Continued  on  Page  2S) 
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LISTENING-IN 

(Continued  from  Page  19) 

Colorado  Columbine 

The  annual  spring  luncheon  and  elec¬ 
tion  of  officers  of  the  Denver  Clerks  and 
Secretaries  Association  was  held  at  Lake- 
wood  Country  Club,  Saturday,  May  9. 
The  long  tables  were  attractively  dec¬ 
orated  in  western  style.  After  a  delight¬ 
ful  program,  election  of  officers  took 
place.  The  new  officers  for  the  coming 
year  are: 

President  Rita  Putnam 

Vice-Pres.  Marion  Macken 

Secretary  Lois  Norton 

Treasurer  Josephine  Arndt 
Delegate  Sadie  Stein 


CLEANING  EQUIPMENT 


Dry  Mops.  Dusters 
Window  Brushes 
Scrub  Brushes 
Floor  Wax 
Polish 


Floor  Brushes 
Wet  Mops 
Bench  Brushes 
Dust  Brushes 
Fiber  Brooms 


Our  Capital  Capitol 

A  recent  newspaper  article  written  by 
Jack  Stinnett  from  Washington,  D.  C., 
gives  credit  to  Representative  Robert 
Ramspeck,  of  Georgia,  the  new  House 
Democratic  whip,  for  being  the  patron 
saint  of  Federal  employees.  For  all  of 
the  13  years  he  has  been  in  Congress,  he 
has  done  more  than  any  one  man  to  bring 
security,  assurance  of  promotions,  salary 
increases  and  retirement  pay  to  more 
than  2,000,000  government  workers. 

Now  our  own  Alvina  Carroll  writes  us 
that  Congressman  Ramspeck  was  a  guest 
of  honor  at  a  tea  given  by  the  Secretarial 
Association  at  which  he  was  presented 
with  the  following  resolutions: 

"RESOLVED,  That  the  members  of  the 
Secretarial  Association  of  the  Public 
Schools  of  the  District  of  Columbia  ex¬ 
press  to  Congressman  Ramspeck  their 
gratitude  for  his  untiring  efforts  in  prom¬ 
ulgating  the  bill  providing  for  automatic 
increases  to  the  classified  employees  of 
the  Federal  and  District  Governments. 

"RESOLVED,  That  the  members  of  the 
Secretarial  Association  of  the  Public 
Schools  of  the  District  of  Columbia  ex¬ 
press  to  Congressman  Ramspeck  their 
appreciation  for  his  successful  efforts  in 
securing  more  liberal  retirement  provi¬ 
sions  for  the  classified  employees  of  the 
Federal  and  District  Governments  as  con¬ 
tained  in  Public  Law  411 — 77th  Congress 
(H.  R.  3487)  approved  January  24,  1942. 

When  dealing  with  our  advertisers,  please  mention  the  National  Secretary 
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‘•BE  IT  FURTHER  RESOLVED,  That 
the  members  of  the  Secretarial  Associa¬ 
tion  of  the  Public  Schools  of  the  District 
of  Columbia  express  their  deepest  apprec¬ 
iation  and  thanks  to  Congressman  Rams- 
peck  for  his  cordial  reception  of  our  Pres¬ 
ident  upon  her  visit  last  summer  to  his 
office  on  behalf  of  the  Secretarial  Assoc¬ 
iation  and  for  his  interest  and  encourage¬ 
ment. 

Catherine  A.  Crawley, 

President, 

Marguerite  G.  Miller, 

Vice-President, 

Geraldine  V.  Judy, 

Secretary, 

Helen  K.  Stetson, 

Treasurer.” 

Thus  again  the  nation’s  capitol  leads 
the  way  in  maintaining  the  home  front 
during  war  times  by  adequate  provisions 
for  workers.  Thus  again  a  secretarial  as¬ 
sociation  is  prompt  to  acknowledge  the 
assistance  given  the  group  by  the  inter¬ 
est  and  encouragement  of  “patron  saints.” 

Miss  Carroll  sent  us  also  a  copy  of  the 
rules  giving  more  liberal  provisions  for 
reinstatement  of  clerks  and  secretaries 
on  maternity  leave  which  was  issued  by 
the  superintendent  following  requests 
made  by  the  Secretarial  Association.  This 
action  plus  more  liberal  retirement  pro¬ 
visions  and  regular  step-ups  in  salary 
provisions,  secured  through  the  interest 
of  Congressman  Ramspeck,  mark  a  year 
of  real  advancement  for  the  Secretarial 
Association  of  the  District  of  Columbia. 

But  don’t  think  our  Washington  girls 
are  “getting”  and  not  “giving.”  Our  re¬ 
porter  says  that  the  girls  are  so  busy 
doing  volunteer  defense  work  that  the  en¬ 
tertainment  at  the  annual  June  dinner 
was  limited.  Even  in  March  when  the 
tea  in  honor  of  Representative  Ramspeck 
was  given,  the  girls  took  up  a  silver  of¬ 
fering  for  the  Red  Cross  and  gave  twenty- 
five  dollars  to  that  organization. 

Illinois  Speaks 

Garland  M.  Lind  writes  that  the  Illinois 
School  Secretaries  held  their  spring  meet¬ 
ing  at  the  Illinois  State  Normal  Univer¬ 
sity.  Dr.  R.  W.  Fairchild,  president  of 

(Continued  on  Page  27) 
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BE  WISE 

Use  “U.S.” 

Ribbons 
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Carbons 


Believe  us,  there  is  a  difference! 
One  department  of  our  plant  special¬ 
izes  in  the  manufacture  of  ribbons 
and  carbon  papers  for  Commercial 
Department  use.  Heavier  fabrics  and 
tissues  are  used,  together  with  strong 
ink  formulae.  All  this  means  longer 
wearing  products  .  .  .  and  lowered 
costs  for  you  I 

Sample*  and  prieea  cheerfully  fumiahed. 
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U.S.  TYPEWRITER  RIBBON  MFC.  CO. 

Filbert  at  Tenth  St.  Philadelphia.  Pa. 

EntabtiRhed  1895 


Science  Laboratory 
Supplies 
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and  General  Science 


CHICAGO 

APPARATUS 

COMPANY 

1735-43  N.  Ashland  Avenue 
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CHICAGO 


A  The  only  nationally  advertised  brand  of  foods  pre¬ 
pared  exclusively  for  the  institutional  market. 

A  The  security  of  endorsement  by  all  the  leading  trade 
associations  in  the  institutional  field  in  the  United 
States. 

A  The  facilities  of  the  only  wholesale  grocery  company 
operating  plants  in  the  two  principal  American 
markets— Chicago  and  New  York. 

A  As  rendered  by  America’s  largest  distributors  of 
number  ten  canned  foods,  a  distinctive  service  on 

^  a  complete  assortment  of  quality  foods  packed  in 
this  institutional  size  container. 

A  Home  recipe  pickles,  relishes  and  conserves  from 
Sexton  Sunshine  Kitchens — delicious  and  appe¬ 
tizing. 

A  Carefully  selected  coffees — blends  resulting  from 
years  of  careful  study — roasted  fresh  daily  at  Chi¬ 
cago  and  Brooklyn. 

A  A  selection  of  your  needs  from  the  largest  inventory 
ever  assembled  for  the  particular  needs  of  those 
who  feed  many  people  each  day. 
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QUALITY  FOODS 
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There’s  none  so  good  as  Edelweiss  preserves,  marmalades  j 
and  jellies.  If  they  could  be  better  they  would  still  be  jj 
Edelweiss.  So  complete  is  the  assonment  that  you  may  be  |j 
certain  your  favorite  is  included.  The  de-  :j 
i/jK  V\  mand  for  them  has  made  it  necessary  to  j 
double  and  triple  the  facilities  of  our  Sun-  j 
£  shine  Kitchens.  Yet  we  still  adhere  to  oui  ; 

M  first  principle  of  cooking  in  small  batches  j 

/\/^\  to  retain  the  exquisite  color  and  flavor  I 
\  that  has  made  Edelweiss  the  ac-  ; 

knowledged  leader. 


^  >  /  ‘  y  . 
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PROFESSIONAL  TRAINING 

(Continued  from  Page  10) 

own  life.  Many  of  us  need  to  be  encour¬ 
aged  to  help  ourselves.  We  have  a  ten¬ 
dency  to  drift  into  an  occupation  and 
drift  along  with  it  as  long  as  it  provides 
us  a  living.  You  will  be  doing  yourselves 
and  your  successors  a  real  favor  if  you 
will  adopt  now  the  principle  that  self- 
improvement  serves  as  a  sure  way  to 
achieve  the  status  of  personnel  and  pro¬ 
fessional  indispensability. 

What  training  will  help  people  to  be¬ 
come  “key”  persons — that  is,  indispens¬ 
able?  Training  alone  will  not  do  it. 
“Indispensable”  people  are  carefully  ad¬ 
justed  organisms  in  which  there  is  a  for¬ 
tunate  combination  of  factors,  one  of 
which,  of  course,  is  training.  Ability, 
personality,  and  training  combine  to  pro¬ 
duce  such  people. 

It  is  not  necessary  for  me  to  talk  very 
much  about  training  in  the  skills  involved 
in  your  work.  It  is  obvious  that  you  need 
to  be  able  to  take  dictation,  type,  file, 
keep  accounts,  etc. — ^You  also  need  to 
know  as  much  as  possible  about  the  gen¬ 
eral  principles  of  education  and  how  they 
are  applied  in  your  own  school.  You  have 
all  served  some  kind  of  an  internship  in 
which  you  have  learned  those  facts. 

It  would  be  desirable,  in  the  ideal  prep¬ 
aration  of  secretaries,  if  they  could  attend 
college  for  at  least  a  year.  This  would 
give  an  opportunity  to  take  courses  in 
English,  psychology,  and  mental  hygiene. 
Anyone  who  works  with  school  teachers, 
administrators,  pupils,  and  school  patrons 
needs  to  know  a  great  deal  about  mental 
hygiene.  By  attending  college  for  a  year 


or  so,  one  can  learn  a  great  deal  about 
academic  processes  and  can  also  become 
more  confident  in  one’s  relationships  with 
teachers  and  administrators. 

The  most  important  thing  of  all  in  the 
training  of  a  school  secretary,  it  seems  to 
me,  is  the  development  of  one’s  attitude 
toward  one’s  work.  This  is  something 
which  is  done  throughout  life.  One’s  at¬ 
titude  toward  people  should  be  developed 
very  carefully.  One  can  get  real  enjoy¬ 
ment  out  of  working  with  people  all  of 
the  time.  One  should  either  develop  that 
attitude  or  choose  another  occupation.  If 
one  does  enjoy  human  relationships,  one 
can  be  enthusiastic  about  his  work  and 
do  it  energetically. 

School  workers  will  never  be  paid  very 
much  money.  They  must  get  part  of 
their  compensation,  at  least,  out  of  the 
enjoyment  which  comes  through  working 
with  people  and  serving  them  in  a  sig¬ 
nificant  way.  All  of  us  have  an  unusual 
opportunity  to  do  that.  If  we  expect  to 
raise  the  standards  of  our  work  we  must 
become  masters  of  human  relations. 


OUT  OF  THE  FILES 

FRIENDSHIP 
By  J.  B.  Downie 

Friendship  is  a  chain  of  gold. 

Shaped  in  God’s  all-perfect  mold. 

Each  link  a  smile,  a  laugh,  a  tear, 

A  grip  of  the  hand,  a  word  of  cheer. 

As  steadfast  as  the  ages  roll. 

Binding  closer  soul  to  soul; 

No  matter  how  far  or  heavy  the  load. 
Sweet  is  the  journey  on  Friendship’s  road. 


MANUAL  TRAINING  INSTRUCTORS —  ATTENTION ! 

The  maximum  and  most  efficient  use  of  your  machines,  and  safety  of  your  students 
rests  on  the  quality  of  the  saws  you  use. 

BURRILLS  PARAMOUNT  Band  Saws  made  from  the  finest  Alloy  Steel  obtainable 
assure  you  of  such  service  and  safety. 

Adopted  by  various  United  States  Government  departments,  and  large  furniture  plants. 
Every  saw  is  carefully  straightened  and  Electrically  Butt  Welded  endless. 

You  can  obtain  these  saws  at  the  following  prices: 

Vj"  —  A"  —  Va"  —  */•“  wide,  5'  G”  long  $  .90  ea. 

6'  6"  long  .95  ea. 

7'  6”  long  1.00  ea. 

Other  sizes  at  proportional  prices.  8' 5"  long  1.10  ea. 

BURRILL  SAW  &  TOOL  WORKS,  Box  28,  lUON,  N.  Y. 


when  dealing  with  our  advertisers,  please  mention  the  National  Secretary 
26 


listening  in 


(Continued  from  Page  2)) 

the  University,  welcomed  the  group  at  a 
luncheon  meeting  where  Dr.  C.  A.  De¬ 
Young  spoke  on  “School  Secretaryship — 
Job  or  Profession?” 

Lorene  Meeker  from  Normal  Illinois 
was  acting  chairman  while  Dorothy  King 
was  responsible  for  the  program.  Other 
chairmen  were  Sarah  Fox,  Edna  Atkin¬ 
son,  and  Garland  Lind. 

The  next  meeting  of  the  group  will  be 
held  in  Springfield  in  conjunction  with 
the  Illinois  Education  Association  in  De¬ 
cember. 

Winifred  Eastman  reported  on  the 
meeting  last  December  when  Mr.  Arthur 
Stedry  Hansen,  consulting  actuary,  spoke 
on  “Present  Pension  Legislation  in  the 
State  of  Illinois  Directly  Affecting  the 
School  Secretary.” 


Maine  Ideas 

After  listing  eleven  items  on  “What  an 
Association  Does  for  School  Secretaries,” 
the  BULLETIN  from  the  State  House  at 
Augusta,  Maine,  offers  advertising  space 
to  any  member  of  the  Association  who 
needs  publicity  in  her  project  to  raise 
money  for  the  association.  Prizes  will 
be  offered  to  the  best  yam  about  her 
project  and  a  prize  will  be  gpven  the  sec¬ 
retary  who  brings  in  the  largest  contri¬ 
bution. 

LISTENING-IN  would  like  to  give  a 
prize  to  Esther  Freshman  for  her  article 
on  NEED  A  NEW  VIEWPOINT?  Here 
is  part  of  the  article: 


“On  the  streetcar  the  other  morning  I 
glanced  arount  to  see  just  what  my  fel¬ 
low  riders  were  wearing  this  season  in 
the  way  of  thoughts.  The  man  across 
from  me  looked  somewhat  worn.  He  was 
wearing  his  old  thoughts,  years  old  they 
were,  and  he  had  not  done  a  thing  about 
bringing  them  up  to  date.  What  he 
needed  was  a  fresh  viewpoint. 

“The  girl  back  of  him  was  wearing 
thoughts  that  reminded  me  of  a  dress 
that  is  too  flashy  to  be  becoming.  They 
were  selfish,  self-satisfied  thoughts,  and 
they  spoiled  her  appearance.  Her  face 
might  have  been  lovely  otherwise. 

“The  woman  next  to  me  was  wearing 
the  most  becoming  thoughts.  They  turned 
up  the  comers  of  her  mouth  sweetly  and 
put  sunbeams  in  her  eyes.  She  was  wear¬ 
ing  the  kind  of  thoughts  that  make  you 
fairly  ache  to  ask:  ‘Pardon  me,  but  would 
you  mind  telling  me  who  your  thought 
stylist  is?’  .  .  . 

“Well  groomed -thoughts  are  our  most 
important  assets  in  life.” 

The  August  BULLETIN  contains  an 
editorial  on  developing  a  pleasant  voice 
for  secretarial  success.  Also,  Dr.  D.  A. 
Laird,  of  Colgate  University,  lists  ten 
commandents  to  guide  those  who  seek 
more  zest  in  life.  Keep  rested,  be  your 
age,  look  to  the  future,  and  “have  a  few 
troubles  and  a  little  pain.  Those,  in  hu¬ 
man  experience,  are  like  the  olives  in  a 
meal.  After  the  tart,  sour  things,  every¬ 
thing  tastes  good.” 


Philadelphia  Fillies 

Our  reporter,  Ruth  L.  Steinlauf,  says: 
“Philadelphia  is  a  mighty  busy  city 
(Continued  on  Page  )9) 


THE  FISK  TEACHERS  AGENCY 


633  Witharapoon  Building 


PHILADELPHIA 


Walnut  and  Juniper  Sts. 


Teachers  for  Schools — School  for  Teachers — Every  Day  in  the  Year 
Service  Free  to  Schools— Economical  for  Teachers 


Kingalay  1745-1746 


Parsonal.  Oiscriminating  Sanrica 


E.  F.  Malonay.  Managar 
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RETURN  TO  DENVER 

(Continutd  from  Page  21) 
sea,  a  teacher  of  Public  Speaking  in  one 
of  the  Denver  high  schools  made  the  re¬ 
cordings  of  voices  and  played  them  back, 
so  that  each  one  of  us  received  an  immed¬ 
iate  impression  of  the  sound  of  her  own 
voice — often  to  her  own  surprise  and  per¬ 
haps,  even  to  her  sorrow!  This  is  some¬ 
thing  that  all  secretaries  can  well  work 
on. 

At  ten-thirty  the  annual  business  meet¬ 
ing  was  called  to  order  by  the  president, 
Mrs.  Virginia  Halsey  of  Montclair,  New 
Jersey.  The  minutes  of  the  annual  con¬ 
vention  held  in  Boston,  Mass.,  June  29- 
July  3,  1941,  were  read  and  approved. 
The  next  order  of  business  was  the  roll 
call  by  states,  showing  twenty  states  to 
be  represented. 

The  following  reports  were  then  given: 

Treasurer — Betty  Zimmermann. 

Auditing  Committee — Edna  Atkinson. 

Delegate  Allowance  —  Kay  Mitchell 
(read  by  Eleanor  Dearden). 

Advertising  Report — Peg  Kernan  (read 
by  Betty  Zimmermann). 

Advisory  Council  Report  —  Eleanor 
Dearden. 

Professional  Study  Report  —  Doris 
Bonar. 

Report  of  Editor  of  The  National  Sec¬ 
retary — Belle  Kuehny  (read  by  Mildred 
Wagner). 

Membership  Report — Helen  Aitken. 

Report  of  the  Nomination  Committee 
— Eleanor  Dearden: 

President — Betty  Zimmermann,  Mil¬ 
waukee,  Wis. 

Vice-President — Anne  Critchlow,  Salt 
Lake  City,  Utah. 

Corresponding  Secretary — Sara  Mil¬ 
ner,  Atlanta,  Ga. 

Executive  Committee  —  Constance 
King,  Richmond,  Va.,  Alberta  Cor- 
dier,  Denver,  Colo. 

Treasurer — Martha  Painter,  Jeffer¬ 
son  City,  Mo. 

All  of  the  reports  were  adopted  and 
ordered  by  the  president  to  be  placed  on 
file  with  the  recording  secretary. 

The  usual  $150.00  was  allowed  and  ap¬ 
portioned  among  the  officers  to  help  de¬ 
fray  their  expenses  to  the  convention. 


Plans  for  1942-43 

Mrs.  Halsey  announced  the  organiia-  il 
tion  plans  for  the  coming  year  as  given  I 
on  page  11.  Under  this  plan  every  officer  I 
and  executive  committee  member  has  s 
definite  responsibility. 

Mrs.  Halsey  stated  that  no  convention 
would  be  complete  without  hearing  from 
our  Honorary  President,  and  called  upon 
Louise  Henderson  for  a  greeting.  Mrs. 
Halsey  then  called  for  a  rising  vote  of 
thanks  to  the  Denver  girls  for  the  royal 
way  in  which  they  entertained  us  and 
planned  for  the  convention. 

After  a  few  brief  remarks  concerning 
her  term  as  president  of  our  Association, 
Mrs.  Halsey  turned  the  meeting  over  to 
the  new  president,  Betty  Zimmermann, 
who  responded  briefly.  A  motion  was 
made  that  an  expression  of  appreciation 
be  extended  to  Mrs.  Halsey  for  the  won¬ 
derful  work  accomplished  for  the  National 
Association  of  School  Secretaries  during 
the  two-year  period  she  served  as  its 
president.  Motion  carried. 

Various  comments  concerning  the  con¬ 
vention  and  the  benefits  received  were 
given  by  some  of  the  girls.  Rita  Putnam, 
president  of  the  Denver  Association,  ex¬ 
pressed  the  pleasure  of  their  group  in 
serving  as  hostess  for  the  convention. 

As  there  was  no  further  business  to 
bring  before  the  convention,  the  president 
declared  the  meeting  adjourned. 

And  so,  with  mingled  feelings  we 
parted  from  the  friends  who  had  come 
from  far  and  near,  and  with  whom  we 
had  associated  so  closely  for  five  days, 
packed  full  of  fun  and  fellowship,  of  in¬ 
formation  and  inspiration,  to  look  for¬ 
ward  to  next  year  when,  we  hope,  we  shall 
have  grown  stronger  in  numbers  and  in¬ 
fluence,  and  will  have  our  purposes  and 
goals  more  firmly  established  on  a  last¬ 
ing  basis. 

“Hail  and  Farewell!” 

Way  back  in  1939  did  you  happen  to 
read  Jairus  J.  Deisenroth’s  article  in  the 
February  Clearing  House,  entitled  Divi¬ 
dends  to  the  Dilatory?  If  not,  find  it 
sometime.  It  is  well  worth  a  few  minutes 
of  your  time,  whether  you  are  a  pro¬ 
crastinator  or  a  do-it-nower! 
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We  Are  Grateful  to 
School  Secretaries 

We  are  grateful  to  the  school  secretary  who  makes  sure  that  her  boss  does  not 
overlook  those  good  Gregg  books  when  he  considers  the  adoption  of  a  new  text 
for  classes  in  the  commercial  department. 

We  are  not  going  to  ask  the  school  secretary  to  try  to  sell  Gregg  books — but 
of  course  if  you  know  the  Gregg  book  to  be  a  topnotcher,  as  is  very  likely  to  be 
the  case,  and  want  to  say  so,  well,  that  will  be  all  right  with  us  1 

The  main  thing,  though,  is  just  to  remind  those  concerned,  when  a  change  is 
to  be  made  in  a  business  education  text,  that  they  should  get  an  examination 
copy  of  the  Gregg  book,  for 

“Gregg  Books  Are  Good  Books'*^ 

THE  GREGS  PUBLISHING  COMPANY 

NEW  YORK  CraCAGO  SAN  FRANCISCO  BOSTON  TORONTO  LONDON  SYDNEY 


A  MUST  BOOK 

For  American  Education  Week  lOiH 
November  8-14. 

“Education  for  Free  Men”  is  the  theme 
of  the  1942  observance.  A  wealth  of  basic 
material  for  the  observance  is  to  be  found 
in  the  report  of  the  Educational  Policies 
Commission  entitled  The  Education  of 
Free  Men  in  American  Democracy.  This 
report  published  in  1941  has  been  widely 
acclaimed  one  of  the  few  truly  great 
statements  on  education  in  recent  years. 


From  Billings,  Montana  comes  a  note 
of  real  appreciation  for  opportunities  of¬ 
fered  for  friendship!  Elizabeth  Connelly, 
attending  her  first  convention,  was  so  im¬ 
pressed  with  the  friendliness  of  school 
secretaries  that  she  sent  a  friend  of  hers 
who  was  moving  to  the  west  coast  to 
visit  a  sister-secretary  there.  Apparently 
the  two  liked  each  other — especially  since 
the  newcomer  is  also  a  school  secretary. 


SHOW  THEM  YOU  CARE 

with  Enterprize  Gifts 

IMPORTED  HAWAIIAN  PERFUME.  Saalad, 
>/t  os.  gloss  yials  in  hand-csnrad  nativs- 
wood  flacons.  Your  choico  oi  lour  anehant- 
ing  odors  .  .  .  Sandalwood.  Ipo  (Swaat- 
haari).  Hala  (Wiekad).  and  Pualani  (Ha¬ 
waiian  lasmina).  In  gift  box,  aach  Sl.OO 
FOLDING  CURL  COMB  SET.  Tha  pointad 
waring  handla  iolds  back  into  comb  .  .  . 
It  can't  poke  kolas  in  your  pursal  Durabla 
plastic  comb  in  ganuina  laatbar  caaa.  with 
nail  iila  in  pockat.  complata  50c 

HANDY  “CARRY-ALL"  ior  Milady’s  Pursa. 
Includas  fountain  pan,  pancil,  comb.  2"x 
3V2"  doubla  mirror,  and  spiral-bound  rnsmo 
pad.  Laatharatta  caaa  baa  coin-pockst>  folds 
to  4Vi"x2Vi".  Complata  aacb  Sl.OO 

MILITARY  OR  CIVILIAN  BILLFOLD.  Plain, 
or  ambossad  with  your  choico  of  Army, 
Narv.  Marina.  Coast-Guard,  or  Air-CorjM 
amblom.  Mads  oi  swafjgar,  sturdy  sadcDa 
laatbar  with  calluloid-window  card  pockat, 
ussatad  chango  pockat.  and  bill-pockot. 
pacify:  Plain,  or  state  omblam  wanted. 
Spociu  11.50 

MYSTIC-TORCH  CIGARETTE  UGHTER.  For 
desk  or  table.  No  flints,  no  wheal,  no 
thumbingl  Simply  insert  wick-tippod  metal 
match  in  slot.  Uses  standard  lighter  fluid 
and  flasbiight  battarias.  Oral  shape  3"  long 
X  2"  high.  Each  11.00 

Wa  Pay  Postage  on  Orders  Over  S2.00. 

Satisfaction  Guaranteed. 

ENTERPRIZE?-"?.™.” 

68  W.  Washington  St.  Chicago.  III. 
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Treasurer's  Report 

August  31, 

1942 

Surplus 

Expense 

Balance,  July  31,  1941 

.  $  643.70 

Membership  dues 

1476.00 

National  Secretary  account  (1941-42) 

93.24 

Advertising 

$2040.30 

Subscription  memberships 

3.00 

$2043.30 

Expenses 

Printing 

1232.30 

Envelopes 

30.63 

Express  &  Postage 

164.47 

Commissions 

622.76 

1960.06 

National  Sec.  acc.  (1942-43) 

100.00 

Advertising 

100.00 

Affiliation  account 

Fees 

110.00 

Expenses 

Postage 

3.61 

Stationery 

10.79 

14.30 

96.70 

San  Francisco  Convention 

$  410.07 

Reservation  and  tickets 

169.26 

Expenses 

669.32 

Denver  Convention 

310.71 

Registrations  and  tickets 

676.86 

Expenses 

986.66 

Postage,  secretary 

153.88 

Postage,  membership 

141.74 

Postage,  other 

6.10 

Stationery,  telephone,  telegraph,  etc. — president 

24.29 

Stationery,  telephone,  telegraph,  etc. — secretary 

36.11 

Stationery,  telephone,  telegraph,  etc. — membership 

19.62 

Stationery,  telephone,  telegraph,  etc. — other  . 

38.75 

Traveling,  president 

6.10 

Traveling,  other  (delegates  to  convention,  etc.) 

426.26 

Bank  charges 

11.26 

Treasurer’s  bond 

5.00 

Clerical  help,  secretary  . 

13.14 

Boston  Convention  ticket  refund . 

1.76 

1940-41  postage  . 

1.20 

TOTALS 

$2407.64 

$1602.97 

NET  WORTH  . 

. .  $  804.67 

Betty  Zimmexmann,  Treasurer 
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Oiiicers  wd  Executive  Committee  Members — 1942-43 


BETTY  ZIMMERMANN 
Pr*mid«Dt 

Ifilwauk**.  Wiaconain 


VIBGINIA  A.  HALSEY 
Honorary  ProsidanI 
Montclair.  Now  laraay 


HELEN  C.  ATTKEN 
Vica-ProaidonI 
Glandala.  Caliiomia 


ANNE  I.  CRITCHLOW  ELEANOR  M.  DEARDEN  MILDRED  EARNER 

Vica-PraaidanI  Viea-Praaidant  Racording  Sacralary 

Salt  Laka  City,  Utah  Springiiald.  Massachusatts  Findiay.  Ohio 


SARA  MILNER 
Corraa^ndiM  Sacratary 
Atlanta,  Gaorgia 


ALBERTA  CORDIEH 
Exacutira  Mamhar 
Danaar,  Colorado 


MARTHA  PAINTER 
Traaaurar 

loRaraon  City.  Miaaouri 


GRACE  B.  HOLT 
Exacutiaa  Mamhar 
Phoanix,  Ariiona 


KATHERINE  E.  MITCHELL 
Exacutiaa  Mamhar 
Pittaburgh.  Parma. 


GRACE  CONSTANCE  KING 
Exacutiaa  Mamhar 
Richmond,  Virginia 
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ADJUSTMENT  TO  EMERGENCIES 

(Continued  from  Pane  17) 
quired.  Perhaps,  and  I  think  quite  cer¬ 
tainly,  there  are  some  parts  of  your  reg¬ 
ular  work  which  you  might  do  better. 
Don’t  object  to  bonafide  criticism.  Wel¬ 
come  it  now  as  much  as  at  any  time. 
Make  the  job  of  criticising  you  a  pleas¬ 
ant  one.  Learn  to  accept  criticism  of 
parts  of  your  work  without  depreciating 
yourself  because  of  it.  Then  keep  up 
your  growth  while  in  service.  Remember 
that  this  growth  will  be  more  rapid  and 
effective  by  attempting  improvement  at 
the  points  of  greatest  weakness. 

“There  are  extra  duties  to  be  performed 
on  a  volunteer  basis.  A  selection  of  some 
of  these  for  performance  in  addition  to 
the  regular  responsibilities  will  aid  in 
the  war  and  will  bring  the  most  desirable 
satisfactions  which  follow  such  activities. 
In  times  of  great  busyness  involving  con¬ 
tinuous  sacrifice  one  really  enjoys  using 
oneself  and  not  protecting  oneself  from 
service.  This  attitude  will  expand  for 
each  one  the  margins  of  duty  over  into 
the  field  of  altruism  and  patriotism. 

“In  this  way  our  times  require  our  de¬ 
votion  to  regular  and  emergency  duty. 
They  expect  us  to  be  happy  workers  and 
give  the  impression  that  fighting  for 
freedom  is  satisfying  although  difficult. 
In  all  of  the  requirements  of  the  emer¬ 
gency  there  are  the  same  basic  elements 
namely,  (a)  willing  service,  (b)  accurate, 
efficient,  complete  performance,  (c)  real 
use  of  originality  and  initiative  in  meet¬ 
ing  the  requirements  of  the  day,  (d)  de¬ 
pendability  and  promptness  in  assuming 
and  carrying  out  responsibilities,  (e) 
ability  to  plan  ahead  for  a  day  or  longer, 
to  anticipate  what  society  may  require 
from  us,  (f)  ability  to  appreciate  the 
recognition  given  to  us  but  to  work  with 
power  in  situations  which  may  leave  us 
unnoticed  with  simple  but  necessary 
tasks.  In  some  such  way  as  this  the  ad¬ 
justment  of  a  person  to  an  emergency 
seems  to  take  place  effectively.” 

In  keeping  with  the  theme  of  the  meet¬ 
ing,  “Do’s  and  Don’ts  for  the  School  Sec¬ 
retary,”  four  phases  of  Dr.  Nuttall’s 
presentation,  were  gone  into  rather  com¬ 


prehensively  by  Betty  Shinneman,  Emma 
Hansen,  Elizabeth  Connelly,  and  Grace 
Holt.  Following  are  outlines  of  their  four 
very  excellent  papers. 

A  Secretary’s  Window  Dressing 

Betty  Shinneman,  Denver,  Colorado 

How  is  your  window  dressing?  Think 
of  the  most  attractively  dre'ssed  store 
window  in  your  home  city  and  ask  your¬ 
self  why  it  is  classed  so  highly.  A  mer¬ 
chant  displays  his  merchandise  as  effec¬ 
tively  as  possible.  Has  your  own  display 
for  the  business  world  been  planned  to 
represent  truly  and  effectively  the  work 
you  have  to  perform? 

A  snappy  appearance  isn’t  the  only 
item  that  makes  for  a  secretary’s  good 
window  dressing.  There  should  be  evi¬ 
dences  of  a  certain  amount  of  brains; 
don’t  be  afraid  to  look  as  intelligent  as 
you  are — your  boss  will  never  be  repelled 
by  brains. 

Let’s  take  the  secretary’s  charming, 
well-groomed  window  dressing  apart. 
First  and  foremost  is  plain,  everyday 
cleanliness;  attractive  but  conservative 
“hair-do”;  unchipped,  smooth  and  light- 
colored  nail  enamel;  careful  and  re¬ 
strained  appliance  of  make-up;  a  stream¬ 
lined  silhouette;  no  straggling  hem-lines 
or  slips  showing,  or  skidding  shoulder 
.straps;  straight  seams  in  hose;  well -shod 
feet  with  no  run-over  heels.  Lingerie 
collars  and  cuffs  must  be  spotless,  .\void 
that  uniformed  look  that  comes  with  too 
frequent  an  appearance  in  suits;  and  go 
easy  on  the  sweaters  and  knit  clothes. 

Wear  nothing  that  is  not  as  spick  and 
span  as  laundering  or  dry-cleaning  can 
make  it.  One  who  gives  painstaking  at¬ 
tention  to  the  upkeep  gets  farther  than 
one  who  lets  upkeep  go  with  a  lick  and 
a  promise.  Shine  from  head  to  toe  with 
that  special  radiance  that  speaks  of  at¬ 
tention  to  every  detail  of  personal  nicety. 

Inappropriateness  of  dress  may  sug¬ 
gest  that  the  secretary  could  hardly  be 
expected  to  show  good  judgment  with  re¬ 
spect  to  her  problems.  A  button  missing 
conjures  up  the  possibility  of  letters  miss¬ 
ing  from  files;  negligence  with  respect 
to  personal  grooming  may  be  taken  as  a 
warning  that  likewise  negligence  may  be 


shown  with  respect  to  office-housekeep¬ 
ing:,  punctuation,  grammar,  and  spelling. 

You  must  dress  your  part  in  business 
with  the  same  thorough  understanding 
of  your  role,  what  it  requires,  and  with 
the  same  eye  for  the  impression  you  wish 
to  create  as  the  merchant  does  with  his 
window  dressing.  See  what  it  does  for 
your  poise  and  self-assurance  to  know 
that  you  are  dressed  right,  for  the  time, 
the  place,  and  the  occasion. 

Light  up  whatever  you  have  to  place 
in  your  show  window  with  that  special 
sort  of  illumination  that  comes  from 
what  is  nicest  about  you  inside — your 
earnestness,  sincerity,  friendliness,  good 
humor,  good  will,  your  honest  desire  to 
give  full  value  in  service,  willingness  to 
cooperate,  your  interest  and  pride  in  your 
work.  Whatever  you  have  to  offer  in 
your  show  window  will  look  better  if 
illuminated  with  the  light  of  qualities 
that  say  you  not  only  have  the  goods, 
but  that  you  are  the  kind  of  person 
wanted  in  an  office. 


Pride  in  One’s  Position 
Emma  Hansen,  Salt  Lake  City,  Utah 
Mary  is  the  pride  of  the  office;  pride 
is  the  essence  of  her  personality.  All 
that  has  gone  on  in  Mary’s  life  up  to 
the  present  time,  all  her  ideals,  her 
thoughts  and  her  beliefs  make  her  what 
she  is.  Pride  is  the  pressure  under  which 
she  works.  She  thinks  that  in  doing  her 
best  she  has  done  everything.  When  she 
has  done  less  than  her  best,  she  has  done 
nothing. 

What  attitude  do  you  have  towards 
your  work  ?  Do  you  consider  it  a  burden, 
to  be  forgotten  upon  the  stroke  of  a  clock 
until  the  next  morning,  or  do  you  con¬ 
sider  your  work  a  position,  one  which 
requires  all  the  digrnity  and  resourceful¬ 
ness  at  your  command?  Do  you  consider 
your  work  an  opportunity  for  you  to 
learn,  to  grow  in  capacity,  and  to  develop 
your  pride  and,  hence,  your  personality? 

You  are  employed  with  the  idea  of  do¬ 
ing  certain  tasks  but  does  your  pride  ever 
ask  you  to  do  more  than  those  things 
which  are  expected  of  you?  Do  you  re¬ 


gard  your  job  as  a  challenge?  Do  you 
attempt  to  learn  by  experience  and  plan 
your  work  ahead  so  that  it  may  be  done 
with  more  ease  and  consequently  give  you 
more  time  to  assume  additional  respon¬ 
sibilities  and  become  more  valuable  to 
your  institution? 

Cultivate,  the  habit  of  being  a  self¬ 
starter,  both  in  thought  and  in  action. 
Be  a  contributor  of  cheerfulnes,  a  dis¬ 
penser  of  “full  measures,’’  and  a  creator 
of  good  will. 

Take  pride  in  being  a  servant.  Know 
your  work  and  do  it  the  best  that  you 
possibly  can.  Don’t  be  a  ‘buck-passer’; 
if  you  don’t  know  the  answers  to  ques¬ 
tions,  make  it  your  busines  to  find  out. 
Remember,  trifles  make  for  success,  but 
success  is  no  trifle. 


Attitudes  Toward  Others  in  Our  Work 

Elizabeth  Connelly,  Billings,  Montana 

Reading  the  “National  Secretary’’  one 
gathers  from  comments  of  educators  that 
the  work  and  accomplishments  of  a 
school  secretary  are  superhuman,  that 
she  handles  each  detail  and  situation  with 
exquisite  delicacy  and  tact,  that  she  is  an 
utterly  indispensable  creature  and  that 
she  is  without  doubt  the  most  important 
individual  in  the  school  system,  and,  by 
a  long  stretch  of  the  imagination,  that 
she  has  reached  a  state  of  absolute  hu¬ 
man  perfection. 

Of  course,  we  know  this  is  true,  to  a  cer¬ 
tain  degree!  We  also  know  that  to  main¬ 
tain  such  a  standard  our  attitude,  or,  as 
Webster  defines  it,  our  “state  of  mind,” 
must  be  right. 

Attitude  toward  co-workers,  superiors 
or  subordinates,  toward  the  children,  the 
school  patron,  the  board  member,  what¬ 
ever  the  circumstances  might  be,  is  the 
very  basis  of  what  we  are  able  to  accom¬ 
plish.  People  are  fundamentally  much 
the  same,  and  our  attitude  toward  them 
should  be  much  the  same.  We  may  han¬ 
dle  each  a  little  differently  but  the  basic 
attitude  should  be  that  of  genuine  help¬ 
fulness,  friendliness,  cooperation,  and 
cheerfulness. 

Imagination  and  desire  paint  a  picture 
of  your  future,  but  the  quality  and  scope 
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•  of  that  picture  are  determined  by  the 
frame  of  your  mind,  which  can  receive 
no  picture  not  fitted  to  it  exactly  and  in 
harmony  with  it. 

A  study  of  the  works  of  the  Great 
Master  reveals  many  examples  of  correct 
attitudes.  He  consistently  maintained  the 
correct  view  of  man  and  his  endeavors; 
He  never  judged,  never  condemned,  never 
criticized.  He  never  became  disturbed; 
He  was  never  hasty;  He  never  held  any 
thought  of  man  except  the  good  and  the 
true.  He  was  always  kind,  loving,  toler¬ 
ant,  charitable  and  generous.  To  follow 
his  examples  even  in  a  degree  will  do 
much  for  us  in  helping  to  maintain  the 
proper  attitude  at  all  times  and  under 
all  circumstances. 

Go  about  your  daily  task  with  the  idea 
that  you  have  something  to  give  to  each 
person  with  whom  you  come  in  contact. 
Be  cheerful  and  patient.  Go  face  forward 
into  situations — we  back  into  too  many. 
Work  all  situations  through  to  conclu¬ 
sions  that  result  in  good.  Between  differ¬ 
ing  opinions  there  is  nearly  always  a 
,  common  opinion,  a  common  ground  from 
which  to  work  and  to  solve  the  most  dif¬ 
ficult  problems.  Our  problems  are  our 
greatest  opportunities;  don’t  side-track 
them. 

The  work  of  various  school  offices  is 
so  closely  related  that  it  is  easy  to  ac¬ 
quire  the  “let-John-do-it”  attitude.  If  we 
follow  such  a  course  we  are  shirking  our 
responsibilities  toward  our  jobs,  the 
schools,  toward  our  country,  and  our¬ 
selves.  It  is  an  easy  habit  to  get  into. 

While  we  as  secretaries  deal  with  the 
patron,  the  board  member,  the  teacher, 
and  the  public  in  general,  our  prime  ob¬ 
jective  should  always  be  to  do  our  level 
best  to  help  make  the  child  a  good  citizen, 
a  good  workman,  and  a  good  person  to 
live  with.  Let  us  keep  that  thought  be¬ 
fore  us  in  all  phases  of  our  work.  It  is 
by  doing  so  that  we  come  to  have  a  part  in 
the  scheme  of  things. 

Poise  and  the  Building  of  Personality 
Grace  B.  Holt,  Phoenix,  Arizona 

Poise,  character  and  personality  go 
hand  in  hand.  It  has  been  said  that  char¬ 
acter  is  the  one  thing  for  which  every 
,  please  mention  the  National  Secretary 
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man  must  take  personal  responsibility. 
And  the  same  is  true  of  personality. 

In  the  buildings  of  personality  pride 
plays  an  important  part.  One  of  the  fin¬ 
est  of  human  qualities  is  the  pride  that 
most  people  have  in  their  work — their  re¬ 
sponsibility.  Despite  disap^reeable  condi¬ 
tions,  lack  of  appreciation  and  perhaps 
even  unfairness,  the  good  workman  does 
his  best.  That  is  part  of  his  character. 
The  person  who  has  spent  years  in  de¬ 
veloping  his  character  cannot  keep  his 
self-respect  and  do  inferior  work.  The 
job  bosses  him  with  a  discipline  that  crit¬ 
icism  from  his  employer  cannot  enforce. 
It  has  also  been  said  that  we  are  all 
builders  of  character  and  personality,  that 
we  are  bom  with  a  package  and  that  all 
we  have  to  do  is  unwrap  it  a  little  at  a 
time.  That  is  called  living  your  life.  And 
while  you  are  living  your  life  you  are 
building  character  and  personality. 

In  building  a  strong  character  and 
pleasing  personality  it  is  first  of  all  nec¬ 
essary  to  have  self-respect.  Unless  we 
respect  ourselves  we  are  lost. 

Self-love  is  self-pity.  Self-pity  is  a 
disease  and  should  not  be  allowed  to  grow 
within  us.  We  must  eliminate  both  self- 
pity  and  worry  as  they  are  enemies  to  a 
fine  personality.  So  many  Americans 
pity  themselves.  We  have  more  of  the 
^ood  things  of  life  than  all  of  the  peoples 
of  other  nations.  We  have  better  jobs, 
bigger  cars,  more  luxuries.  Yet  many  of 
us  pity  ourselves;  another  form  of  self- 
pity  is  manifested  in  the  “blues” — getting 
down  in  the  dumps.  Do  you  ever  get  blue  ? 
Look  within  yourself  and  pull  it  out. 

Gratitude  kills  self-pity,  so  be  grateful. 
Have  you  ever  failed  to  get  the  thing 
you  wanted?  Have  you  known  defeat? 
Has  your  heart  been  crushed?  Every 
one  has  had  something  like  that  happen 
to  him  at  some  time,  so  cheer  up.  Do 
you  have  a  temper  ?  Cast  it  out.  Do  you 
sulk.  Do  you  have  “nerves?”  Look  deep 
within  yourself  and  find  the  reason  and 
then  drag  it  out.  Do  you  wear  your  feel¬ 
ings  on  your  sleeve  ?  That’s  another  form 


of  self-pity.  False  pride  is  an  enemy  and 
should  be  banished.  Does  criticism  hurt 
you?  Throw  it  off,  if  unconstructive. 
Live  above  hate.  Worry  is  soul-destroy¬ 
ing. 

Forgiveness  is  a  life-preserver  and 
gratitude  is  most  important  in  forming 
this  personality  which  is  a  part  of  our 
very  being. 

Out  of  defeat  comes  the  secret  of  suc¬ 
cess.  We  should  learn  something  every 
time  we  fail  or  are  knocked  down  by  life. 

Unselfishness,  discipline,  humility,  all 
help  to  build  character  and  personality. 
Take  it  on  the  chin.  Stupidity,  complac¬ 
ency,  stubbomess  and  laziness  must  come 
out  in  the  open  and  not  be  a  part  of  our 
beings. 

Prayer  is  another  means  of  developing 
our  faith  and  ideals  along  with  character 
and  personality  building.  Deep  within  us 
lies  a  tendency  to  pray.  If  we  allow  it 
to  remain  merely  a  tendency  it  becomes 
in  time  nothing  more  than  a  selfish,  oc¬ 
casional  cry  of  need;  but  disciplined  and 
trained  it  has  unlimited  possibilities. 
Heed  the  still,  small  voice,  the  subcon¬ 
scious  mind,  intuition,  hunches,  or  what¬ 
ever  you  may  wish  to  call  it.  If  you  have 
a  hunch,  grab  it,  write  it  down,  it  wants 
to  be  used. 

As  your  personality  has  been  develop¬ 
ing  your  poise  has  been  improving.  Each 
bit  of  new  knowledge  makes  you  more 
sure  of  yourself.  Each  new  experience 
gives  you  more  calmness,  more  faith  in 
your  ability. 

Yes,  education  is  necessary  for  your 
success  but  just  as  important  is  the  build¬ 
ing  and  the  improving  of  the  brightest 
spark  of  humanity — your  individual  per¬ 
sonality. 


You  are  an  American. 

You  have  joined  the  ranks  of  bond  buyers. 
You  are  a  secretary. 

Have  you  joined  OUR  ranks  ? 

Mail  application  for  membership  today 
to  Martha  Painter,  Secretary,  State  De¬ 
partment  of  Education,  Jefferson  City, 
Missouri. 


35 


Salt  Lake  City,  Utah 
September  24,  1942 

Dear  Reader: 

It  sure  is  nice  for  you  to  be  able  to  see 
me  again  this  fall.  I  am  afraid  you  don’t 
know  how  close  you  came  to  losing  me. 
Last  June,  when  those  girls  on  the  exec¬ 
utive  board  met  they  started  talking 
about  me  and  whether  or  not  I  was  worth 
my  salt  and  for  a  time,  I’m  tellin’  you, 
I  thought  I  was  a  goner! 

In  the  first  place,  my  ma,  she  was  all 
wore  out  and  said  I  was  growing  bigger 
and  I  was  getting  just  too  hard  for  her 
to  handle.  She’d  had  me  all  these  years 
and  while  she  loved  me  still,  she  just  had 
too  many  other  things  to  do,  so  would 
someone  else  please  take  me  for  awhile. 
'That  made  me  awful  sad — cause  I  like 
my  ma!  She’s  been  real  good  to  me  and 
she’s  always  seen  that  I  went  out  to  see 
the  world  three  times  a  year  regular  and 
I  was  always  dressed  up  good  and  felt 
nice  inside. 

Then  somebody  said  as  how  I  was  too 
expensive  too,  mebbe,  for  the  good  I  did. 
Times — war  times — they  said,  was  tough 
and  nobody  wants  to  do  advertising  on  ac¬ 
count  of  the  things  they  want  to  adver¬ 
tise  they  can’t  sell  no  more  and  if  they 
can  sell  them  nobody  can  buy  them  on 
account  of  not  having  no  priority  or  some¬ 
thing.  My  pa  was  having  a  hard  time 
selling  space  in  me  in  order  to  get  money 
to  fill  me  up  and  he  practically  washed 
his  hands  of  me  too.  However,  after  a 
good  old  family  discussion,  they  decided 
they’d  give  me  one  more  chance. 

They  decided  that  after  all  I  was  the 
only  thing  that  some  of  you  gals  have 
to  show  for  being  a  member  in  this  sec¬ 
retaries’  association  and  that  you  were 
entitled  to  your  money’s  worth  although 
they  were  of  the  opinion  that  under  the 
circumstances  this  year  you’d  all  probably 
get  gypped  even  if  you  only  spent  a 
dollar! 

So,  I’m  mighty  thankful  to  be  here  and 
I  hope  you  are  the  same.  I  only  am  ask¬ 
ing  you  one  question  or  at  least  two 
favors  only.  Please,  please,  please,  send 
my  new  ma  articles  that  will  be  interest¬ 
ing  w'hen  she’s  working  on  me  and  that 


will  be  good  for  all  of  you  when  I  take 
them  around  to  you.  She’s  not  too  strong, 
herself.  Between  you  and  me  I  think  she 
listens  to  too  many  moron  jokes.  So,  help 
her,  will  you,  rear  me  ? 

And  then  there’s  pa!  Gee!  Do  yog 
know  how  much  it  costs  every  time  I  go 
outside  of  Salt  Lake?  Plenty!  And  my 
pa  has  to  get  enough  money  everytime 
to  send  me  away.  And  do  you  know  how 
you  can  help  my  pa?  Just  sit  down  and 
think  who  in  your  home  town  might  be 
interested  in  printing  a  letter  or  a  pic¬ 
ture  for  me  to  take  to  all  of  your  fellow- 
members  to  tell  what  a  good  pencil  or 
eraser  or  book  or  typewriter  or  filing 
cabinet  or  what-not  he  has  to  sell  if  he 
can  sell  it.  And  if  he  can’t  sell  it  mebbe 
he’d  like  to  keep  our  good  will  anyrway 
so  when  he  can  sell  it  we  will  want  to 
buy  it  from  him.  And  then,  besides,  you 
can  read  these  little  letters  and  things  1 
bring  you  so’s  when  Mr.  Isa  Bookman 
comes  along  you’ll  know  who  he  is  and 
what’s  his  name  and  what’s  his  company 
and  that  his  company  sends  us  a  nice  ad 
every  issue  and  he’ll  feel  fine  about  it 
and  go  home  and  tell  his  company  that 
those  secretaries  sure  are  nice  girls  and 
sure  do  know  good  products  when  they 
see  them. 

Besides,  girls,  if  you  do  get  someone  to 
help  my  pa  out  then  there’ll  be  something 
in  it  for  you  and  you  can  buy  more  bonds. 

Always,  I  hope,  yours, 

NS 

P.  S. 

There’s  just  one  more  thing.  I  have 
lots  of  sisters.  We  all  like  to  travel.  I 
sure  hope  you  all  join  this  secretaries’ 
association  this  year,  so’s  we  can  all  go 
out  on  little  jaunts!  And  I  sure  hope 
you’ll  sell  the  association  to  girls  in  some 
new  places  so’s  some  of  my  family  who’ve 
never  had  no  trips  can  finally  get  out  of 
this  berg! 

Write  to  Alvina  Carroll  for  a  copy  of 
the  October  issue  of  the  Bulletin  of  the 
Secretarial  Association  of  the  Public 
Schools  of  the  District  of  Columbia.  It 
has  the  salary  schedule  in  it  and  is  inter¬ 
esting  throughout. 
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Dear  Miss  School  Secretary 


Lika  many  other  school  secretaries  and  teachers,  you  are  undoubtedly  making  plans  to  come 
to  New  York  this  Fall.  Naturally,  you  want  your  visit  to  bo  most  enjoy^le,  one  to  be  remem¬ 
bered  with  genuine  pleasure.  Well,  the  Bedtord  will  see  to  that.  I  knowl  Our  friendly  hotel  is  made 
to  order  for  those  wno  like  old-fashioned  hospitality  (and  that  includes  practically  everybody). 

You'll  also  like  our  p-e-r-f-e-c-t  location,  our  cool,  bright,  cheerfully  furnished  rooms  and 
suites — all  with  serving  pantries — and  our  grand,  delicious  food.  Above  all,  I  know  you'll  certainly 
like  our  special,  kind-to-the-budget  rates,  fust  write  for  reservations  now,  to  insure  choice 
accommodations,  or  request  a  free  booklet.  (And  thanks  for  mentioning  the  National  Secretary  1) 

Looking  forward  to  a  visit  from  you  and  your  friends,  I  am. 

Most  sincerely  yours, 

CHAS.  A.  McNAMARA.  Manager 

HOTEL  BEDFORD 

118  East  40th  St.,  lust  East  of  Park  At..  N.  Y. 


Only  two  blocks  from  the  New  York. 
Public  Library  I  60  Seconds  south  of 
Grsmd  Central  Terminal.  Within  easy 
walking  distance  of  Radio  City  .  .  . 


OH!  SECRETARY 
(Tune;  Oh!  Susanna) 

1.  Oh,  we  clerks  and  secretaries  are  the  folks  t^at  make  things  hum. 
Without  our  aid,  schools,  we’re  afraid,  would  go  to  kingdom  come. 
We  must  greet  the  supervisors,  answer  telephones  'with  ease. 

Send  out  supplies  with  prompt  dispatch,  and  everybody  please. 

Cho. 

It’s  secretary,  where  did  you  put  that  glue? 

And  I  wish  you’d  send  some  thumb-tacks  down. 

And  Newsprint  Number  Two. 

2.  Oh,  we  have  to  type  long  letters  and  “Consolidateds”  file. 

Put  mercurochrome  on  Jimmie’s  knee,  greet  parents  with  a  smile. 
We  hurry  here,  we  scurry  there,  we  never  make  a  fuss. 

If  things  must  be  done  then  everyone  begins  to  call  on  us. 

Cho. 

Oh,  secretary,  please  come  and  help  us  out! 

These  reports  are  due,  and  none  but  you 
'  Knows  what  they’re  all  about. 

— Bbssib  Alston,  Salt  Lake  City 


^^Quickly  for  itself  ^ 

Clean,  black  notes  made  'with  sharpened 
pencils  save  eyes  —  save  time  —  prevent 
costly  mistakes.  That’s  why  many  offices 
now  have  an  Automatic  Pencil  Sharpener 
on  every  desk  .  .  .  Automatic  CUT'TERS 
— deeply  undercut  for  free  shavings  flow 
— offer  years  of  quick,  efficient  service. 
Pencil  stop  feature  saves  pencils. 

DEXTER 

Cfuiomalic  PENCIL  SHARPENER 

Made  by  SPENGLER  LOOMIS  MANUFACTURING  COMPANY,  Chieasoi 
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HIGGINS  ETERNAL  BLACK 

protects  your  vital  documents 


RE -NEW- POINT  FOUNTAIN  PEN 
Instantly  replaceable  Eaterbrook  Points 
styled  for  every  school  and  business  pur¬ 
pose.  Retail  price  $1.00  and  up. 

THE  ESTERBROOK  PEN  CO.,  Camden,  N.  J. 


Higgins  Eternal  Black  Writing  Ink  is  proof  against 
age,  sunshine,  fire  and  flood;  it  will  withstand  dual 
hoftle  ink  eradieators. 

You  need  it  for  important  records  and  docu¬ 
ments.  Excellent  for  both  fountain  and  dip  pens. 

Specify  it  —  and  be  safe. 


HIGGinS 


"Buy  H  from  Your  SlaHonef" 
HIGGINS  INK  CG..  INC. 

271  NINTH  ST.,  GKITN.,  N.T. 


When  dealing  with  our  advertisers,  please  mention  the  National  Secretary 
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listening  in 

(Continued  from  Page  27) 
these  days.  One-sixth  of  all  the  defense 
work  in  the  entire  country  is  produced 
here.  Our  schools  play  a  strategic  part 
in  the  all-out  program.  With  thousands 
of  children  entrusted  to  us  each  day,  our 
duty  and  vigilance  increase  tenfold. 

“War  has  given  priority  to  activities  in 
Civilian  Defense  work,  but  we  still  carry 
on  a  full  calendar  of  business  and  social 
events  in  our  association.  Work  on  State 
Certification  is  going  forward,  but  has 
been  turned  over  to  the  Pennsylvania 
State  Association.  The  committee  con¬ 
sists  of  our  Legislative  Committee  plus 
several  Pittsburgh  members,  with  Miss 
Louise  Henderson  as  chairman. 

“Another  professional  meeting  was  held 
during  Schoolmen’s  Week  Proceedings  on 
March  20th.  Four  papers  were  presented, 
two  by  school  men  and  two  by  secretar¬ 
ies,  followed  by  group  discussion.  These 
professional  meetings  are  vital  to  our 
growth,  and  do  much  to  elevate  our  posi¬ 
tions  as  professional  employes. 

“To  help  defray  increased  taxation  and 
the  rise  in  the  cost  of  living,  the  Board 
of  Public  Education  gave  a  bonus  of  $100 
for  the  year  1942  to  all  employes  earning 
up  to  $1800.  Most  secretaries  are  in  this 
category  and  we  are  very  grateful  for 
this  consideration. 

“We  tried  a  new  experiment  this  year 
in  soliciting  membership.  Instead  of  a 
single  application  blank  for  the  local  as¬ 
sociation,  we  embodied  subscriptions  for 
the  three  organizations — local,  state,  and 
national — on  the  one  form.  Many  secre¬ 
taries  joined  all  three  groups  where  here¬ 
tofore  they  had  only  become  members 
of  the  local. 

“The  W’ays  and  Means  Committee  is 
sponsoring  a  project  at  the  present  time 
to  raise  money  for  the  treasury.  Prizes 
will  be  two  (and  possibly  three)  $18.76 
Defense  Bonds.  Winners  will  be  drawn 
at  the  Spring  Luncheon  in  May.  In  this 
way  we  not  only  help  ourselves  but  our 
country  as  well.” 

Detroit 

The  Detroit  girls  let  no  grass  grow 
under  their  feet  after  the  discussion  of 
requirements  and  in-service  training  at 

(Continued  on  Page  40) 


COMPLETE 

FLOOR 

MAINTENANCE 

withhild 

MACHINE 


HILD  FLOOR 
MACHINE  CO. 


WAXING  and 
POUSHING 
with  tampico 
brush 
attachment. 


SCRUBBING 
with  patented 
HILD  Shower- 
ieed  Brush. 


STEEL- 
WOOUNG 
with  special 
steel-wdol 
pad  and 
holder. 


SANDING 
wood  or  cork 
tile.  Same 
attachment 
also  used 
with  ielt 
buffer  for 
buffing. 


Write  For 

FREE 


1313  W.  Randolph  St.,  Dept.  SNIO.  Chicago,  lU. 
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Our  Floor  Brushes  are  cement 
set  and  peg^ged,  and  are  therefore 
guaranteed  that  you  may  use 
them  in  oily  and  damp  places  as 
well  as  keep  them  near  a  radiator 
or  other  warm  place  and  the 
bristle  will  not  fall  out. 

Samples  will  be  submitted  upon 
request.  When  requesting  sam¬ 
ples,  please  state  within  what 
price  range  you  are  interested, 
and  how  long  the  bristle  should 
extend  from  the  block. 

•  • 

RALPH  L.  GORKER 

1308  N.  WESTERN  AVENUE 
CHICAGO,  ILLINOIS 


"SALLY" 

We  have  e  most  capable  "secretary"  ior 
Biology.  Health,  and  Physical  Education 
teachers.  "She"  is  our  Anatomical  Model 
Y9m. 

Miss  Secretary: 

You  know  what  a  help  you  are  to 
your  "boss.”  We  have  a  “girl”  who 
doesn’t  eat,  drink  or  smoke,  but  never¬ 
theless  is  very  efficient — ready  at  all 
times  to  help  a  teacher  of  a  class  of 
young  people  in  the  job  of  getting 
clearer  conceptions  of  body  structures, 
bodv  functions,  and  the  need  for  good 
health  habits  and  attitudes.  Des 
Moines  is  employing  8  of  these  secre¬ 
taries,  one  in  each  junior  and  senior 
high  school. 

• 

Write  for  Circular  S6cns 


Denoyer-Geppert  Company 

Maker*  of  Basic  Visual  Teaching  Aids 
5235  Ravanswood  Avenue 
CHICAGO.  ILLINOIS 


the  convention.  They  tore  right  home  to 
Wayne  University  and  dug  out  of  the  an¬ 
nouncement  of  the  late  afternoon,  even¬ 
ing  and  Saturday  morning  classes  a  prac¬ 
tically  complete  curriculum.  The  fussiest 
secretary  can  find  in  this  list  any  number 
of  courses  she’d  love  to  take.  These 
courses  may  be  elected  by  high  school 
graduates  whether  they  are  planning  to 
obtain  a  degree  or  not.  Congratulations, 
Detroit!  It’s  progress  and  it  will  be  fun! 
For  more  details  write  to  Bessie  Blom, 
16071  Prospect. 

Utah 

An  echo  of  the  convention  was  heard 
in  Salt  Lake  when  Louise  and  her  little 
band  stopped  for  a  day  in  Zion.  They 
saw  the  sights,  heard  the  Tabernacle  or¬ 
gan,  took  a  dip  in  the  lake  and  dined  on 
the  Roof  Garden  of  the  Hotel  Utah.  Some 
of  the  Salt  Lake  secretaries  were  still  in 
the  city  and  they  were  thrilled  to  join 
the  travelers  at  dinner.  Twenty-two  girls 
and  two  men  (a  superintendent  and  a 
supervisor)  sat  down  at  the  long  table. 
Louise  found  out  again  how  small  the 
world  is  when  she  discovered  that  Salt 
Lake  City’s  popular  maitre  d’hote! — Mr. 
Brosy — ^had  helped  her  with  many  a  ban¬ 
quet  in  Philadelphia. 

^^waukee 

Esther  Lawrie  reports  that  during  the 
past  year  the  Milwaukee  School  Secre¬ 
taries  Association  has  assisted  in  two 
selective  service  registrations  and  in  the 
registration  of  families  for  the  ration¬ 
ing  of  sugar.  Twenty  school  secretaries 
have  graduated  from  a  course  in  First 
Aid.  As  an  organization,  they  collected 
and  sold  enough  waste  material  to  pur¬ 
chase  two  Defense  Bonds.  The  organiu- 
tion  also  sent  four  children  to  camp  for 
two  weeks  at  the  rate  of  fifteen  dollars 
a  week  per  child.  Each  child  was  given 
two  dollars  for  spending  money. 

Contributors  to  the  paper  included 
Sylvia  Brooks  with  an  article  on  First 
Aid  and  Helen  Kloehn  with  her  sports 
column. 

Meissachusetts  School  Daze 

Dr.  Walter  F.  Downey,  commissioner 
of  education,  was  the  guest  speaker  at 
(Contmued  on  Page  44) 
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ST.  LOUIS 

There  is  a  {iossibility  that  the  meeting 
of  the  American  Association  of  School 
Administrators,  planned  for  St.  Louis  in 
February,  will  not  be  held.  However,  in 
the  event  that  it  should  be  held,  secre¬ 
taries  who  live  in  the  St.  Louis  environs 
(all  environs  are  steadily  becoming  smal¬ 
ler  these  days)  should  begin  to  plan  now 
to  attend  the  mid-winter  meeting  of  the 
National  Association  of  School  Secretar¬ 
ies  the  last  week-end  in  February. 

Here  are  some  details  hot  off  the  grid¬ 
dle — to  remember  if  there  is  a  conven¬ 
tion. 

Reservations.  Make  them  direct  to  Mr. 
Philip  J.  Hickey,  Chairman  of  Housing 
Bureau,  910  Syndicate  Trust  Building,  915 
Olive  Street,  St.  Louis,  Missouri.  State 
that  you  are  a  member  of  the  N.  A.  S.  S. 


A  Steno’s  Pledge 

I  shall  not  complain 
Though  it  gives  me  a  pain. 
To  wear  girdles  that  slip 
And  ride  up  the  hip. 

I  shall  not  give  in 
When  my  heels  are  worn  thin. 
And  silk  stockings  that  last 
Are  dead  dreams  of  the  past. 

I  shall  not  blubber 
For  sugar  or  rubber 
For  new  tires  I’ll  not  pine. 
Nor  for  gum  or  old  wine. 

I  won’t  sulk  or  pout. 

To  put  worry  to  rout 

I’ll  buy  more  bonds  and  grin. 

And  a  war  I’ll  help  win! 

— Susie  Q.,  Bountiful,  Utah. 


MEETING 

Advise  him  also  as  specifically  as  possi¬ 
ble  the  time  of  arrival  and  departure. 

Reception.  Statler  Hotel,  Saturday 
evening,  February  27.  Ask  your  super¬ 
intendent  now  to  save  this  date. 

Luncheon.  Statler  Hotel,  Sunday,  Feb¬ 
ruary  28.  Superintendents  and  others  in 
your  system  will  like  our  food  and  our 
fun. 

Chairman.  Martha  Painter,  Jefferson 
City,  Missouri. 


Read  Democratically  Planned  Salary 
Schedules  for  Non-Teaching  Employees 
by  W.  H.  Lemmel,  Superintendent  of 
Schools,  Highland  Park,  Michigan,  in  the 
School  Board  Journal,  July,  1942  and  feel 
proud  of  our  own  Martha  Robertson! 


If  you  would  like  the  National  Secre¬ 
tary  to  be  the  clearing-house  for  profes¬ 
sional  literature,  send  to  the  editor  the 
names  of  books  and  current  articles  you’ve 
enjoyed  and  found  profitable. 


A  dvertisers  always 
D  esire  from  readers 
V  igorous 
E  nthusiasm 
R  egarding 
T  heir  ads 
I  ntelligent 
S  ecretaries 
E  vincing  interest  get 
R  epeater  ads  for  the 
SECRETARY 


»  ONE  OF  NEW  YORK'S  BEST  HOTEL  VALUES  ♦ 

Old  Fashion  Hospitality ...  for  Modern  School  Secretaries 

The  Park  Chambers  has  that  pleasant,  non-commercial  atmosphere  which  makes  it  a  favorite  with 
school  secretaries,  teachers  and  administrators.  When  in  New  York  stay  at  this  friendly  inn  and 
emoy  old-fashioned  hospitality  in  a  modern  setting.  Write  Dept.  NS  for  reservations  and  a  free 
"Guide-Map"  of  New  York. 

WITHIN  THE  HUB  YET  OUT  OF  THE  HUBBUB  .  .  . 

Central  Park?  5  minutes  walk  to  Radio  City?  Around  the  corner  from  all  subway  and  bus  lines? 
DID  YOU  KNOW  THAT  the  Park  Chambers  is  only  one  block  from  5th  Avenue  and  ever  beautiful 
Quiet,  cheerfully  furnished  fooms  as  low  as  $2.50  single — $3.50  double  .  .  Grand  food  .  .  owner- 
snip  management. 

HOTEL  Park  Chambers 

58th  Street  at  6th  Avenue  A.  D'Arcy.  Manager  -K 
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MEMBERSHIP 

(Continued  from  Ptge  It) 

SECTION  I.  Sectional  Chairman:  Miss  Mildred  Famer,  Findlay  City  Schools 

P.  O.  Box  28,  Findlay,  Ohio. 

Connecticut — Miss  Mildred  A.  Bristol,  Lewis  High  School,  Southington.  ^ 

Illinois — Miss  Edna  Atkinson,  Oak  Park  &  River  Forest  Township  High  School,  Osk 
Park.  I 

Indiana — Miss  Mary  E.  Bowers,  Board  of  Education,  Crawfordsville.  * 

Iowa — Miss  Meta  Cordes,  Administration  Bldg.,  1001  Harrison  Street,  Davenport  i 
Maine — Miss  Marion  Stone,  State  House,  Augusta.  1 

Massachusetts — Miss  Phoebe  A.  Bell,  Newton  Trade  School,  Newtonville.  I 

Michigan — Miss  Ora  Stanbery,  467  West  Hancock  Street,  Detroit.  ^ 

Minnesota — (To  be  appointed  by  sectional  chairman). 

New  Hampshire — Miss  C.  Denise  Lucier,  4  Belmont  Street,  Nashua. 

New  Jersey — Miss  Florence  Garretson,  Board  of  Education,  Scotch  Plains. 

New  York — Miss  Naomi  E.  Church,  Van  Rensselaer  High  School,  Rensselaer. 

Ohio — Mrs.  Thelma  Eversole,  Lima  Public  Schools,  Box  899,  Lima,  and 
Mrs.  Helen  J.  Soine,  John  Marshall  High  School,  Cleveland. 

Pennsylvania — Miss  Eleanore  Kempin,  Osceola  School,  Pittsburgh. 

Rhode  Island — Miss  Ursula  Morrison,  Public  Schools,  Central  Falls. 

Vermont — Miss  Harriette  M.  Wheeler,  Burlington  High  School,  Burlington. 
Wisconsin — Mrs.  Helen  Hixon,  Hawthorne  Junior  High  School,  Wauwatosa. 

SECTION  II.  Sectional  Chairman:  Miss  Sara  Milner,  Girls  High  School 

745  Rosalia  Street,  SE,  Atlanta,  Georgia. 

Alabama — Miss  Mary  Carroll,  Secretary  to  Superintendent  of  Education,  Dothan. 
Arkansas — Mrs.  Annie  Lange,  406  North  Pines,  Little  Rock. 

Delaware — Mrs.  Helen  Kirkley,  Board  of  Education,  Wilmington. 

District  of  Columbia — Miss  Catherine  Crawley,  Jefferson  Junior  High  School. 
Florida — Mrs.  Mary  G.  Lightfoot,  Robert  E.  Lee  Senior  High  School,  Jacksonville. 
Georgia — Miss  Mildred  Hutcheson,  Opportunity  School,  Atlanta. 

Kentucky — (Chairman  to  be  appointed  by  sectional  chairman). 

Louisiana — Mrs.  Irma  Lee  Bloodworth,  Jackson  School,  1408  Camp  St.,  New  Orleans. 
Maryland — Miss  Mary  V.  Greene,  South  Potomac  Junior  High  School,  Hagerstown. 
Mississippi — (Chairman  to  be  appointed  by  sectional  chairman). 

Missouri — Miss  Georgia  A.  Davis,  Board  of  Education,  Hannibal. 

North  Carolina — (Chairman  to  be  appointed  by  sectional  chairman). 

South  Carolina — (Chairman  to  be  appointed  by  sectional  chairman). 

Tennessee — (Chairman  to  be  appointed  by  sectional  chairman). 

Virginia — Miss  Frankie  Anderson,  Nathaniel  Bacon  School,  Richmond. 

West  Virginia — (Chairman  to  be  appointed  by  sectional  chairman). 

Also  Porto  Rico — (No  chairman,  but  there  has  been  interest  there  and  we  keep  in 
touch  with  it). 

(Continued  on  Page  47) 
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ARE  THESE 

HANDY  HELPERS 

IN  YOUR  DESK  7 
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INSIST  ON  DENNISON  QUALITY  IN  YOUR  SCHOOL 

SEND  FOR  FREE  CATALOG  OF  SCFiOOC  AND  OFFICE  SUPPLIES 
DENNISON  MANUFACTURING  CO.  •  FRAMINGHAM.  MASS. 


Healthful . 

Comfortable  .  .  . 
Indoor  Weather 


is  now  onjoyod  by  the  occupants  of 
more  than  65.000  classrooms  heated 
and  ventilated  with  Nesbitt  units. 

NESBITT 

SYNCRETIZED  AIR 


PERPETUAL  JUNE  IN  THE  CLASSROOM 
Tha  Naabitt  Syncratiaat  is  manuiacturad  and 
sold  by  John  |.  Nasbitt,  Inc..  Holmasburg. 
Philadalphia,  Pa.,  and  II  Park  Placa.  Naw 
York  City.  It  is  sold  also  by  Amarican 
Blowar  Corporation. 


is  the  time  to  wage  your  own 
private  war  on  school  mater¬ 
ials  which  are  injurious  to 


insiST 


that  you  get  non-injurious 
materials. 


puRiiy 


unin  is  assured  in  products  car¬ 
rying  the  Certified  Product 
Seal  on  the  package. 

and 

uflLiiy  as  always. 

Ask  for  “•Old  Faithful”. 
Chalks  Water  Colors 
Crayons  Tempera 
Modeling  Materials 

•  reg.  u.s.  pat.  off. 

The  American  Crayon  Company 

SANDUSKY,  OHIO 
W'/x-n  dealing  with  our  adi  ertisers 


'  LISTENING  IN 

(Continued  from  Page  40) 
the  fifth  birthday  celebration  of  the  Mas¬ 
sachusetts  Association  of  School  Secre¬ 
taries  last  February.  Those  of  us  who 
attended  the  Boston  convention  will  re¬ 
joice  with  the  celebrants  in  knowing  that 
the  beautiful  Hotel  Kenmore  was  the 
scene  of  their  festivities. 

Lydia  Bagdikian,  retiring  president, 
paid  tribute  to  her  co-workers  during  the 
past  two  years  by  quoting  Andrew  Carne¬ 
gie’s  own  epitaph — “Here  lies  a  man  who 
knew  how  to  enlist  in  his  service  better 
men  than  himself.” 

Pauline  Meads  contributes  several  ar¬ 
ticles  on  first  aid.  After  reading  several 
notes  on  first  aid  such  as  “The  blood 
vessels  are  the  veins,  arteries  and  artil¬ 
leries” — “Respiration  is  a  handy  thing  to 
know  how  to  do,  especially  if  you  live 
far  from  a  doctor;”  and  “For  dog  bite: 
Put  the  dog  away  for  several  days.  If 
he  has  not  recovered,  then  kill  it,”  the 
poem  Miss  Meads  submits  is  understand¬ 
able: 

,  Lady,  if  you  see  me  lying 

On  the  ground  and  maybe  dying 
Let  my  gore  run,  bright  and  free: 
Don’t  attempt  to  bandage  me! 

While  there’s  life,  there’s  hope,  so,  pet. 
Don’t  apply  a  tourniquet! 

Do  not  give,  for  my  salvation, 
“Artificial  respiration”! 

Do  not  stretch  my  bones  or  joints 
Do  not  press  my  pressure  points! 

If  “queer  symptons”  you  should  see, 
Don’t  experiment  on  me! 

If  I’m  suffering  from  “shock” 

Take  a  walk  around  the  block! 

If  you  must  be  busy,  pray 
Help  to  keep  the  crowds  away. 

Do,  whatever  my  condition, 

Phone  at  once  for  a  physician: 

Let  me  lie:  I’ll  take  a  chance 
Waiting  for  the  ambulance! 

From  “First  Aid”  I  beg  release! 

Lady,  let  me  die  in  peace! 

The  editor,  Catherine  M.  Kelley,  writes 
that  Massachusetts  secretaries  have  en¬ 
rolled  in  courses  for  Air  Raid  Precaution, 
Red  Cross  First  Aid,  Canteen  Work,  Mo¬ 
tor  Transport  Service  and  knitting  and 
sewing  for  the  Red  Cross. 

,  please  mention  the  National  Secretary 

44 


WB  O  E 

The  Cleveland  Board  of  Education 
Radio  Station  broadcast  to  each  school 
in  the  city  a  KNOW  YOUR  SCHOOLS 
program  devoted  to  the  school  clerk.  Mr. 
H.  L.  Sammons,  secretary  to  the  super¬ 
intendent  of  schools  and  directly  in  charge 
of  all  school  secretaries  in  the  Cleveland 
Public  Schools,  gave  the  talk  to  acquaint 
faculty  members,  principals,  and  school 
clerks,  as  well  as  listeners  of  the  local 
radio  station,  with  a  phase  or  department 
of  the  public  school  system  other  than  the 
teaching  staff. 

Excerpts  sent  to  LISTENING-IN  by 
Tillie  R.  Ratowitz  are  informative 
and  searching.  Speaking  of  the  discre¬ 
tion  demanded  of  a  clerk,  Mr.  Sammons 
asks  teachers  not  to  make  clerks  choose 
between  disloyalty  and  violation  of  a  con¬ 
fidence  by  talking  thoughtlessly  to  the 
school  clerk  and  then  adding  “Now  don’t 
tell  the  principal.’’ 


Five  secretaries  from  Akron  attended 
the  Northeastern  Association  of  School 
Secretaries  meeting  in  Cleveland  where 
a  foreign  correspondent  for  International 
News  was  the  guest  speaker. 

Virginia  Dillman,  president  of  the  Ak¬ 
ron  association,  is  to  be  congratulated  on 
the  newsy  BROADCASTER  which  gave 
notices  of  civic,  school,  and  association 
events  as  well  as  personal  notes  about  the 
members. 


Mrs.  Violet  Carter,  secretary  at  Mill 
School,  Cleveland,  Ohio,  passed  away 
September  27,  1942.  Mrs.  Carter  was  for 
many  years  a  member  of  the  National 
Association  and  took  great  interest  in  its 
progress. 


Copies  of  the  discussion  papers  given 
at  the  convention  at  the  meeting  of  dele¬ 
gates,  state  chairmen,  and  presidents, 
may  be  had  for  $0.26  a  set  from  Betty 
Zimmermann.  Two  dollars  and  twenty- 
five  cents  will  buy  the  discussion  papers, 
four  green  war  savings  stamps,  and  one 
membership  in  the  National  Association 
of  School  Secretaries — stakes  in  your 
future! 


GOLD  MEDAL 
PRODUCTS 

For  Over 

39  Years 

this  line  of  school 
art  materials  has 
been  known  for 
its  outstanding 

SUPEMORTTY 

and 

QUALITY 


These  products 
are  adapted  to  the 
high  standards  of 
■  classroom  work 
found  in  the 
schools  of  today. 


Binney  &  Smith  Co. 

41  E.  42nd  St.  New  York 


OUR  No.  42  CATALOG 

Free  on  Request 

CREATIVE 

HANDICRAFT 

General  School  Supplies 

SHOP  TOOLS  —  CANING 
BASKETRY  —  SEAT  WEAVING 
WOOLS  —  YARNS  —  WARPS 
LOOMS  —  LEATHERCRAFT 
METAL  CRAFT,  ETC. 

National  Brands  of  School  Material 
• 

American  Reedcraft 
Corporation 

130-2  Beokman  Street  New  York  City 


When  dealing  with  our  adverthers,  please  mention  the  National  Secretary 
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THE  AUTOMATIC  FOUNTAIN 
OISPENSER  FOR  COCA-COLA 

At  soda  fountains  everywhere, 
these  big  red  automatic  dis¬ 
pensers  for  Coca-Cola  insure 
uniformity  of  the  fountain 
drink.  First,  the  right  amount 
of  finely  chipped  ice  is  placed 
in  the  standard  glass  for 
Coca-Cola.  Then,  the  dispenser 
delivers  an  automatically  and 
properly  mixed  Coca-Cola. 


Thm  Pamme  that  Retremhmm  with  ice-eold  Coea-Cola 


It’s  a  work-world  of  busy 
people,  this.  Even  our  idle 
minutes  must  be  made  to  do 
their  bit.  Small  wonder  then 
that  much  of  our  recreation  lies 
in  little  things  we  do  every  day 
to  break  the  tension  and  rou¬ 
tine.  One  of  them  is  a  pause 
now  and  then— Nature’s  way  of 
alternating  the  current  of  hu¬ 
man  energy. 

Millions  have  found  that  the 
pause  that  refreshes  with  ice-cold 
Coca-Cola  is  a  natural  answer 
to  this  natural  impulse  to  pause. 
Simply  because  the  pause  that  re¬ 
freshes  with  ice-cold  Coca-Cola 
does  something  pleasant  that 
people  need ...  it  provides  a 
refreshing  pause. 
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MEMBERSHIP 

(Continued  from  Page  42) 


SECTION  III.  Sectional  Chairman:  Mrs.  Grace  B.  Holt,  Phoenix  Union  High  School 

Phoenix,  Arizona. 

Arizona — Miss  Betty  Rice,  Osborn  School  District  No.  8,  3401  N.  Central  Avenue, 
Phoenix. 

California — Miss  Virginia  Irwin,  Columbia  School,  El  Monte. 

Colorado — Miss  Verna  Speaker,  Morey  Junior  High  School,  Denver. 

Idaho — (Chairman  to  be  appointed  by  sectional  chairman). 

Kansas — Miss  Loree  Broderson,  Royster  Junior  High  School,  Chanute. 

Montana — Miss  Elizabeth  Connelly,  Public  School  District  No.  2,  Billings. 

Nebraska — (Chairman  to  be  appointed  by  sectional  chairman). 

Nevada — Miss  Wanda  Reynolds,  Las  Vegas  High  School,  Las  Vegas. 

New  Mexico — Mrs.  Alice  Bullock,  Curriculum  Div.,  Dept,  of  Education,  Santa  Fe. 
North  Dakota — (Chairman  to  be  appointed  by  the  sectional  chairman). 

Oklahoma — Mrs.  Glenna  Killian,  Central  High  School,  Oklahoma  City. 

Oregon — Miss  Bernice  Weberg,  Commerce  High  School,  Portland. 

South  Dakota — Miss  Carrie  M.  Voight,  Lead  Public  Schools,  Box  879,  Lead. 

Texas — (Chairman  to  be  appointed  by  the  sectional  chairman). 

Utah — Miss  Bernice  Foulger,  South  High  School,  Salt  Lake  City. 

Washington — Miss  Mary  Frank,  Wenatchee  High  School,  Wenatchee. 

Wyoming — Miss  Grace  Ruegsegger,  Board  of  Education,  Laramie. 


NATIONAL  ASSOCIATION  OF  SCHOOL  SECRETARIES 
Application  for  Membership 

Date . . . . . . . 

Name:  (Mrs.,  Miss,  or  Mr.) .  . . . . — 

School 

Name  of  School . . . . . Address _ _ _ 

City - - - -  - - - State . . . — 

Position  in  School  System: _ _ _ _  _ _ _ — 

Name  of  member  turning  in  this  new  application: 


(Not  necessary  unless  you  wish  to  sive  it.) 

(Forward  this  application,  with  one-dollar  for  annual  dues,  to.  Miss  Martha  Painter, 
State  Department  of  Public  Schools,  Jefferson  City,  Missouri.) 
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How  Long 

will  your  Typewritors  Last 


How  long  will  the  war  last?  How  long  will 
my  typewriters  last?. . .  these  are  the  questions 
many  school  executives  are  asking. 

Here  is  one  thing  you  can  be  sure  about. 
Your  typewriters  and  office  training  machines 
will  last  longer  if  you  take  advantage  of  the 
Underwood  Maintenance  Service  Plan ! 

Your  Underwood  Representative  will  be 
^d  to  explain  how  the  plan  assures  peak 
performance,  economy  and  longer  life  for  your 


typewriters  and  office  machines.  His  k 
edge,  experience  and  ability  to  do  a  dioi 
job  will  help  keep  your  typewriters,  a 
machines  and  accounting  machines  on  tk 
This  is  a  valuable  contribution  in  helpiw 
train  the  business  personnel  so  essenk 
our  country’s  war  effort. 

There’s  an  Underwood  Service  Rejm 
tive  eager  to  serve  you!  Call  your 
Underwood  Elliott  Fisher  office. 


Underwooil  Elliott  Fisher 

Ms*  S|mS  til  SaUM'l  WtlMil 

Serviee  in  407  Gties  in  the  U.  S.  A.  nnd  26  Glies  in  Ginada 


Ineeu  in  America! 

Buy  ITar  Savings  Bonds  and  Stamps 


Uttderteood  Elliott  Fisher  Ormpatty 
One  Park  Ave.,  N.  Y.  Nationwide  Mrviee 


